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 Nazeer 
Nazeer.241348@2freemail.com    
Purchase Professional(UAE Experienced)
· Gulf Experienced in Procurement  for MEP  ,Supply Chain and Hospitality  Sector.
· American (APS) Certified Professional Purchasing Manager (CPPM). 
· ISO Certified Internal Auditor. 



CORE STRENGTHS:-       

· Knowledge of purchasing and accounting for all facilities
· Exposure in price negotiations, estimation and order finalization
· Client-vendor-supplier relationship management
· Extensive background logistic operations
· Administration and commercial management
· Compliance to safety and quality standards
· Expertise in Information Technology

WORK EXPERIENCE:-   
INTER DÉCOR , Div. of RF, BUSINESS BAY, Dubai(2015-Present) –Area of Expertise: Projects

· Managing the clients with Exact product requirement from existing stock and sourcing from suppliers with comparison 

· Negotiating with suppliers and clients until close the deals.
· Planning the project schedule, co coordinating with project engineers and client. 

· Monitoring and ensure the project running as per schedule.
· Following up the payments and snags until satisfied end of the deal.

TRILLIUM INTERNATIONAL, Dubai –Area of Expertise: Procurement  & Estimation- Projects     

· Managing the Projects from bidding, Survey sites, guidelines for drawing, estimation, preparing the BOQ

· Prepare technical and commercial proposal by estimating the project value to the client. 

· Planning the project schedule, co coordinating with project engineers and client. 

· Monitoring and ensure the project running as per schedule.
Global Spark Group (EPC) -Sharjah-UAE (2008-2012)

Area of Expertise: Procurement, Estimation and Contracts

                      

· Work Strategy: Right Product/Service, Right Quality, Right Price, Right Place at Right Time.

· Responsible in overseeing the entire purchasing of goods & services related activities including logistics services, planning, finalizing formal purchasing documents.

· Settling commercial terms for all group companies in compliance of ISO Procedures 7.4  
· Monitor operations to ensure that staff members comply with administrative policies and procedures, safety rules, contracts, and government regulations. 

· Provide direction in purchase management including material planning, warehousing, and distribution and transportation services from start bidding of a Project.

· Maintain files related to purchase orders and purchasing; other department records including those pertaining to vendors, bids, quotes, and other correspondence.

DUBAI LIBRARY DISTRIBUTORS, Dubai –UAE (1993-2006)

Area of Expertise: Purchase and Costing
· Managing all Purchase activities, including Factory visit , Feasibility study , Selection and  Preparation of Purchase order.
· Preparing the cost and pricing for all the incoming items with adding mark up and margin.  Stationery items & English books.
· Preparing Ageing statement of Salesmen wise and Sales monitoring sheet of the sales team.

· Preparing registers like GRV register, Sales Register, Commission registers for Reconciliation of Accounts.
· Checking the closing balance figures each month and filing the documents.

· Preparing Sales analysis every month, reporting the Profit and Loss Account by customer wise.
	ACADEMIC & TECHNICAL QUALIFICATIONS:- 

	· Degree (completed) (B.Com. Accounting) – University of Kerala
· APS Certified Purchase Professional (CPP&CPPM)

· ISO 9001:2008 and 19011:2002 QMS Internal Auditor
· Diploma in Computer Science

· Networking & Hardware certifications 


	PROJECTS INVOLVED FOR PROCUREMENT.

	

	· HOTEL and Office Projects

· Golds Gym IT Expansion

· Emirates Aluminum Company Ltd (EMAL PHASE-1)
· Dubai Metro (RED Line) - ELV System
· Dubai Metro (RED Line) - Containment Work
· Concourse-2/Terminal-3 Dubai International Airport

· Cargo Mega Terminal – Dubai International Airport

· Gate Automation & Over Height Detection System-DP World
· Dubai International Airport-Air Show Expansion

· Palm Jumeirah-Nakheel Projects

· Dubai Water Front

· IAL Minhad Airbase 


DECLARATION:-

I hereby declare that all the above mentioned details are true and correct to the best of my knowledge and belief.
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