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	Career Objective


Aspire to be a part of a growing organization that can provide me a platform to   utilize my skills and an opportunity for mutual growth.
	Work Experience


Designation: Warehouse IN charge
Organization: GATEWAY INDUSTRIAL CONTROLS FZCO DUBAI
Oct 1st 2014- 1STJULY2015
· Supervised all filed operations in Ware house and Transportation facilities.
· Handle overall stores activities.
· In charge for issue, receipts, documentation, warehousing, inventory, stocking and
        Making computerized entries for the related items. Maintain inward and outward

         Daily basis.

· Take stock on monthly basis and reconcile the same. Inform the office about new Stock.
· Keep track of physical stock and tally with computer records.
· Handle all materials like timber, plywood, MEP materials and other building

        Materials used in construction industry.

●   Physical management and proper upkeep of stock materials stores and
       Conduct periodic cyclic checks and stock reconciliation.

 ● Ensure proper documentation and process discipline among team,
     Generate daily-monthly stock reports as requested by the management

      Plan for upcoming goods, preventive measures and stock control
Designation: Operation Assistant
Organization: Air India SATS Bangalore International Airport
Oct15th 2012 – Aug21th 2014
· Supervised all filed operations such as Cargo, Ware house, Logistics and transportation facilities. 
· Customer service and Documentation
· Maintained and updated computerized inventory systems on a regular basis.
·   Notify consignees of arrival of special cargo

·   Handling customer queries and complaints , are attended to and resolved quickly

·   Coordinating with Airline and solving their problems in connection with us    

·   Inventory monitoring and control of stock 

·   Issuing a document delivery order to customer
·   Releasing cargo arrival notice

· Worked in cargo operating software COSYS (cargo operating system).
ADDITIONAL EXPERIENCE
· I have completed one month’s training at Trivandrum International Airport as a ground staff

· Worked as a customer service executive with ASICON Surgeons conference 2011
· Worked as a coordinator in international film festival 2011   
	Educational Qualifications


· B Sc  industrial chemistry university of Kerala
· Higher Secondary -Board of Higher Secondary Examination  Kerala  (2005-2007)       

· SSLC - Govt .of Kerala (2005)
	Professional Qualifications


· Airport management and customer facilitation university of Kerala (2011-2012)
	Computer skills


· MS Office
· DTP ( Diploma in Desktop Publishing)
· I have good speed in keyboard 
	Linguistic Skills


     Malayalam    -   Read                                 Write                                Speak

     English            -   Read                                 Write                                Speak

     Hindi               -   Read                                 Write                                Speak
     Tamil               -   Speak     
     Kannada        -    Speak  
	  Strength


· Excellent interpersonal, communication and organizing skills

· Can work in accordance with any flexible timing and round the clock in case of exigency. 

· Can work as a good team player with maximum integrity and solidarity.
	Personal Details


Date of Birth         : 01-06-1990.
Sex                          : Male.
Marital Status       : Single.
Religion                  : Hindu.
Nationality             : Indian.         
	Extra-Curricular Activities


· Playing Football and Cricket

· Athletics and games won prizes at school level
	Declaration


I hereby assure that the above information is true and I will prove to be worthy of your confidence and satisfaction.
Place: UAE



Date: 
