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	Career Objective


To succeed in an environment of growth and excellence and earn a job which provides me job satisfaction and self development and help me achieve personal as well as organization goals.

	Personal & Academic Qualification

	Qualification
	Institute/Board
	Year

	Chartered Accountant
	The Institute of Chartered Accountants of India
	May 2012

	B.Com (Hons.)
	University of Delhi
	2008


	Experience: Total Seven Years (Three Years Post Qualification)

	Recent

	M/s Global Medikit Limited (12th October, 2012 to 26th May, 2015)
The Company is primarily engaged in the business of manufacturing and trading of surgical and medical disposables products.

Position: Sr. Accounts Officer

Job Profile:

- Day to day accounting, maintenance and checking of Accounting Records
- Looking after Payment to/from Foreign parties either through LC or Advance Payment
- Budgeting and preparation of Cash Flow Statements and looking after working capital management
- Looking after statutory compliances, payment of taxes (TDS/Service Tax) and submission of returns on time
- Management of Cost Records and checking of cost data at regular intervals
- Preparation of monthly and quarterly Financial Statements and preparation of MIS for submission to Management
- Debtors and creditors management through Age-wise Analysis
- Preparation and checking of CMA data for renewal and/or enhancement of credit facilities with the bank

- Coordinating with the banks on daily basis and compliance with the banks requirements

- Coordinating with Internal, Statutory and Tax auditors and get the audit done on time


	Previous

	M/s Jindal Steel & Power Ltd. (15th September, 2011 to 20th Aug, 2012)
JSPL is a leading player in steel, power, mining, oil and gas and infrastructure in India. The company produces steel and power through backward integration from its own captive coal and iron-ore mines.
Position: Assistant (Finance)

Job Profile:

- Looking after Foreign Imports Payment (advance) complying with RBI guidelines
- Preparation of Letter of Credit
- Related Transactions entered in SAP

	Alag Kumar & Associates (6th February, 2008 to 26th August, 2011)
(Chartered Accountants)
This is the Chartered Accountants firm registered with the ICAI where I have completed mandatory articleship of three years.

Position: Article Assistant

- Performed statutory & tax audits of public, private and liaison office of a foreign company

- Performed internal audit of all kinds of companies

- Performed statutory and stock audit for banking companies

- Computation of tax of Individuals and companies and filing of income tax returns

- Preparation and filing of TDS and service tax returns


	Achievements


· Get done successfully pending Sales Tax cases of the group company.

· Successfully implemented ERP Software at factory to complete stock records accurately

· Get completed service tax pendency through VCES and made service tax accounting, payment and filing of returns up-to-date

· Accounting system of factory is being complied with head office and pendency of TDS Service Tax is being made complied with and made up-to-date

· Was in the planning, organising and conducting of statutory, internal and tax audit of the companies. 
	Skills


· Able to work in a team

· Can work under pressure

· Have analytical approach

· Solution provider and problem solving attitude

· Can handle team and make them work for the company goal

· Usage of Microsoft Office, Tally 7.2, Tally 9, ERP, SAP, ORACLE and other customised accounting packages

· Well versed with the usage of internet for professional requirements

· Completed GMCS Course (General Management & Communication Skills) conducted by ICAI
