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CAREEROBJECTIVE:
Working in competitive environment to achieve organizational goals and to attain distinct position through effective utilization of my knowledge and skills
DOMAINS OF INTEREST

· Accounts

· Finance
PROFESSIONAL WORK EXPERIENCE: 

Organization:


Mediceena Pharma Pvt Ltd.
Tenure:



May 2013 – Till Present
Designations:


Accounts officer
Responsibilities:



· Prepare, examine, and analyze accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.
· Report to management regarding the finances of establishment.
· Establish tables of accounts, and assign entries to proper accounts.
· Prepare forms and manuals for accounting and bookkeeping personnel, and direct their work activities.
Organization:


SM Naim Mian Chartered Accountant
Tenure:



March, 2012– April, 2013
Designations:


Audit Trainee
Responsibilities:




· To maintain, at all times, the confidentiality of any information obtained in the discharge of the duties of the post, (this includes the provisions of the Data Protection Act in relation to computer held data/records).
· To prepare reports on assignments undertaken, as required.
· Compiling list of stocks, prepare for audit and stock taking.

· Did an Audit for Frontier dextrose Ltd.

· Did an Audit for Govt Superior Services Housing Society

· Did an Audit for Haq Tyres.

Organization:


A&A International
Tenure:



January, 2011– February, 2012
Designations:


Audit Trainee
Responsibilities:




· Establish tables of accounts, and assign entries to proper accounts.
· Prepare forms and manuals for accounting and bookkeeping personnel, and direct their work activities.
· Prepare Salaries for Staff.
	
	


COMMUNICATION AND INTERPERSONAL SKILLS:

· Outstanding command over verbal and non-verbal communicative & interpersonal skills.

· Strong organizational, managerial, problem solving, interpersonal and negotiation skills.

· Confidently able to work independently or in a team to deal effectively with educators & employees.

· Flair to organize & prioritize tasks to meet deadlines.

· Ability to manage multiple projects with minimal supervision.

· Have a good level command over English and Urdu Languages.

ACADEMIC EDUCATION:
	ACMA

	Associated Cost and management Accountant
Finalist
	ICMAP (Institute of cost and management accounts of Pakistan)
(Lahore Campus)

	Bachelor 


	B.Com
2011
	Punjab University  

(Punjab College of Commerce Lahore Campus)




	Intermediate
	I.Com

2009
	Punjab University  

(Punjab College of Commerce Lahore Campus)




CERTIFICATION/ ADDITIONAL SKILLS:

· MS Office


(All versions, esp. MS Word, MS Power Point and MS Excel)
INTERESTS AND HOBBIES:

· Hobbies include anything to do in arts, music, poetry, reading historical books, philosophy and all religious books. Enjoy and actively participate in a wide variety of sports, political discussions, and creative activities.
PERSONAL INFORMATION:

LANGUAGES
	
	Speak
	Read
	Write

	English
	Good
	Good
	Good

	Urdu
	Good
	Good
	Good


PERSONAL

Date of Birth
: December 10, 1989

Nationality
: Pakistani



Marital Status
: Single


Visa 
: Visit visa 
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