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Career Objective:

         Seeking a challenging position to utilize and exhibit my capabilities and skills with utmost sincerity and dedicated smart work for the growth of the organization with mine.
Skills :

Demonstrate strong communication, interpersonal and leadership skills, Motivation to take

independent responsibility as well as ability to contribute and be a productive team member and ability to establish rapport with clients.

Strengths :

The ability to work under pressure and meet the targets, ability to work within a team, strong Professional   personality, good communication skill and the ability to take charge and get things done . Hardworking, Self motivated, Believe in Gaining Knowledge through work, optimistic and punctual.
WORK EXPERIENCE:

· Worked as Assistant Branch Head in AHALIA FINANCIAL SERVICES . (since Dec 2013 to Mar 2015)
Work Profile:
· Ability to achieve business targets for different products. 
· Maximizing business mobilization through own contacts & establishing new contacts .
· Experience in leading team, identify and develop relationships.
· Prepare operational or risk reports for management analysis.

· Establish and maintain relationships with individual or business customers or provide assistance with problems these customers may encounter.

· Evaluate financial reporting systems, accounting or collection procedures, or investment activities and make recommendations for changes to procedures, operating systems, budgets, or other financial control functions.

· Worked as Sales co- ordinator in HDFC BANK Ltd.   . (since Dec 2012 to Dec 2013)
Work Profile:
· Primarily assists the sales team, focusing mostly on managing schedules and the distribution of any sales documentation.

· Prepares and then follows up on any sales quotations made for clients, negotiating 
terms with the client at a cost best suited for them.

· Efficiently respond to any online or telephone queries in a calm and friendly manner.

· The Sales Coordinator must liaise between other departments and the client to provide the service most suitable to the client’s needs, cost and time restraints.

· Worked as Senior Officer  in UAE EXCHANGE & Financial Services Ltd . . (since Dec 2008 to Nov 2012)
  Work Profile:

Marketing and materializing of all other products relating to the company.

As an Administrative work, handling general office duties including data entry,
  Office Correspondences, Client interaction.

Handling Foreign Exchange Operations package in accordance with RBI (Reserve 
   Bank of India) guidelines set for Foreign Exchange Operations.

Monitoring the payments of Inward Money Transfer services made from abroad.

Dealing with all major Foreign Currencies & Travelers Cheque(Both Buy & Sell) and

  processing all swift transfers.

Issuing & reloading of International Debit Card.

Jobs related to Travel, Air Ticketing, Passport & other allied services.
Professional Qualification:
· IATA-UFTAA FOUNDATION LEVEL-1 & EBT TRAINING.

· Attended Training on AMADEUS & GALILEO from Indo Foreign Travel Links(Oct 2007-feb 2008).

Educational Qualification:
· M A Business Economics from  Annamalai  University with 50% marks.
· B. Com from Calicut University with 50% marks.
· XII  from Kerala Higher Secondary Board,  Kerala.
Technical Skills:

· MS Office

· Diploma in Computerized accounting

· TALLY

· PEACH TREE

· QUICK BOOKS

· DAC EASY

Personal Profile:

Date of Birth

:
29-11-1982

Sex


:
Male 

Marital Status

:
Single

Languages Known
:
English, Hindi & Malayalam

Nationality

:
Indian







