CURRICULUM VITAE

POSITION APPLIED
PLANT AND STORE COORDINATOR
Objective                           To work, grow and build a career in a progressive and professionally managed    
                                             organization in a competitive, challenging and rewarding environment.

EDUCATIONAL
Masters of Business Administration (M.B.A.) in Marketing, form Mangalore University India. (1998-2000)

QUALIFICATION
Bachelor of Commerce  (B, com), from Mangalore University India. (1995-1998)

PROFESSIONAL
Diploma in Computer Application.  Well versed in Windows XP, MS-Office, Tally, 

QUALIFICATION
ERP System (Causeway & Coins) E-mail & Internet.

                                                 
IOSH (Safety training)


COSHH (Control of substance hazardous to Health) Training.

Time Management course from Executrain, Dubai.
WORK EXPERIENCE          
ORGANISATION
Al Nabooda Laing O’rourke, One of the leading Construction Company in the World.
PROJECTS INVOLVED      Dubai International Airport Terminal 3, Concourse 2 & Car Park Expansion Project.


Hotel Atlantis & Water Park and  Dolphinoriam on Palm Jumeirah,
                                                  AL Dar Laing O’rourke,  Abudhabi  Al  Raha Beach  Development.
POSITION HELD
Pant and Store Coordinator
PERIOD
19-06-04 to Till Date

RESPONSIBILITIES



To maintain high standard of coordination among various sites under his preview. 

Scrutiny of requisitions received from various sites.

Requesting Hire Desk to process requisitions forwarded to them.

Scrutiny of quotation received from the Hire Desk.

Obtain approval and signature of Project Manager for placing order.

Forward the signed quotation to Hire Desk to initiate action for raising LPO.

Follow and monitor the delivery of plant to the Hirer.

To ensure that before the delivery of plant the driver goes through the safety induction.

To ensure that plant’s registration is valid and operator has license for the same.

Make proper documentation of plant including requisition, quotation, LPO, DO and off hire note.

Monitor weekly plants’ time sheets of each plant are posted on the causeway.

Monitor plant’s breakdown and replacement process.

Monitor plant’s service and safety.

To maintain proper coordination between the supplier and hirer.

To coordinate between supplier and Accounts department for payment, if required.

To visit to the site fore a physical check for a month.

To maintain Weekly, monthly  Operating & Non operating Plant Working hours and diesel consumption report .

Keeping stock control systems up to date and planning future capacity requirements.

Producing regular reports and statistics on a daily, weekly and monthly basis.

Maintain electronic inventories of materials

To provide guideline / training to storekeepers and supervisor    
Coordinate /manage material transfer between sites/projects
 provide materials receipt, storage and issue service in accordance with Company policies & procedures. 
To manage stock levels in accordance with Company policies & procedures. 
To ensure that fixed assets, tools & equipment and consumables are effectively controlled in accordance with Company policies & procedures. 
To handle and store hazardous materials in accordance with Company Safety Policy. 
To provide professional advice on materials to Project Managers as required. 
Maintain standards of safety and comply with Company’s Health, Safety and Environment Management System requirements. 
Take reasonable care of own health and safety and that of others in the workplace. 
Follow and maintain Company standards of Quality in accordance with Company Quality System requirements
ORGANISAION
M/s. Star Engineering  works. One of the leading company in Mangalore 


Manufacturing Grinders and Mixer & trading  Water pumps, Electric Motors, fan etc.

POSITION HELD
Marketing Executive
PERIOD
May 2002 to March 2004.

RESPONSIBILITIES
Implement marketing plans, prepare forecasts and ensure implementation of 


Action.

Conduct market research and keep a close eye on the competitor’s activity in order to take relevant actions for maintaining business volumes and consistent growth 

Arrange client meetings for promoting business and creating awareness for products.
Developing and implementing promotional activities and involvement in trade exhibition as marketing support. Generating sales through direct marketing efforts.

ORGANISATION
 Sheikh Abdulla Chartered Accounts Firm, Mangalore, India.

POSITION HELD
Audit Assistant.


PERIOD
18th Jun 1999 to 28th Feb 2001

RESPONSIBILITIES
Regular visits to the Client Companies to Audit their Books of Accounts and related


Records as per auditing norms.


Independently Preparation of financial Accounts each of the financial year of the Client 


Companies.

PERSONAL DETAILS
Sex
:
Male


Nationality
:
Indian


Martial status
:
Married


Religion
:
Islam


Date of Birth
:
28th August 1973

LANGUAGES KNOWN
English, Hindi, Urdu, Kannada & Malayalam.

PERSONALITY
Excellent communication skill. Adopting any kind of work atmosphere. Confident


To initiate, implement new ideas. Positive thinking and motivate group to work


As a team.
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