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Objectives :

Looking to secure a senior position in a healthy corporate atmosphere that provides me opportunities to broaden my knowledge and challenging tasks to recognise my efforts and gain valuable experience. I am therefore seeking a role that offers better scope and high degree of job satisfaction.  

Academic Qualification:

Bachelor of Commerce from C.S.J.M University Kanpur in 2007.

Chartered Accountant (Intermediate) from Kanpur Chapter in 2010 

M.B.A (Finance & HR) from M.B. University Solan in 2012

Corporate Training:

4 years training as a trainee Accountant cum Auditor at Bansal Gupta & Associates Chartered Accountants (Audit Company).


Technical Qualification:


· Diploma/Certificate in Computer Application from Logic Tele System Kanpur.

· Certificate in Computer Accounting from Institute of Chartered Accountant, Kanpur.

Computer Proficiency:

Operating System
: MS DOS, Windows

Package


: MS Office (Word, Excel, Power Point, Excess)
D.T. Package 

: Nero, e-filling, Scanning

Internet


: e-Mailing, Browsing, and Surfing.

Accounting

: Tally ERP and Marg.

Language Known:

Hindi 

:Read Write Speak 

English

:Read Write Speak
Arabic

:Read Speak
Urdu

:Read Write Speak
Personal Profile:


Date of Birth


: 28th March, 1985

Marital Status


: Married 

Experience:

I’ve overall five experience in Accounting & Taxation in various Industries. Details are given here under.

Organization: Cute Auto Spare Part Trading LLC.                                 Duration:30 May 2013 upto till now 
Designation: Accountant 

Role & Responsibilities: 
· Overall responsible for overseeing financial accounting, management accounting, cash flow forecasting and budgeting.
· Prepares balance sheet, profit and loss statement to finalize accounts on monthly basis through relevant financial reports; such as amortization, provisions and depreciation schedules.
· Presentation of MIS through reports through various MS excels techniques by using data base information across the business processes as required by the management.
· Manage General Ledger postings on timely basis to facilitate timely closing of monthly accounts
· Working capital management with key focus on monitoring & controlling receivables and payables as per ageing, inventories (valuation) and cash flows (accounting ratios)
· Auditing supplier's invoices accurately through detecting and resolving discrepancies to timely manage of accounts payable
· Monitoring cash balances and petty cash management
· Maintenance of entity's Fixed Assets registers through regular updating for asset additions, depreciations, and disposals.
· Preparations of bank reconciliation statements on monthly basis monitor banking transactions.
· Preparation of monthly payroll as per the WPS system
· Monitoring companies’ insurance policies either through timely renewals with insurance companies or through additions thereto and deletions.
· Maintain and coordinate the implementation of accounting and accounting control procedures and suggesting improvements from time to time.
.Organization: Mohd. Al-Findi& Partner Foodstuff Trading & Catering Co.LLC  Duration:,25 May 2011
Designation: Accountant 

Role & Responsibilities: 

· Maintaining book of account of the company on separate company basis making different

Cost centre. 

· Prepare various MIS report 

· Assisting in preparation of final account on entity basis.

· Control the fund position of the subsidiaries  and issue the cheque according to fund position 

· Costing of product and making cost sheet.

· Reconciliation of order book and consumption and WIP quantities 

· Controlling stock item from main store and controlling price per unit

· Estimating and budgeting for the further financial year and implement financial policies to achieve them. 

· Analysis final report and implement suitable measures. 

· Get statutory audit conducted with statutory auditors [image: image2.png]






career history :


I am a commerce graduate in the education year 2007 from CSJM University India. During my studies I have joined society Motors Company as Auditor cum finance officer for a year. Thereafter I had worked and practised final accounts and audit procedures and Taxation in Chartered Accountant Company. Thereafter I have been offered an accountant position by food stuff trading company. They have assigned me to record their company accounts. I have switched over and got an opportunity from Automotive Trading Company. Where I have managed all financing from the head office of the company and I have leaded a team of five officials and report to the board. I was very keen to practice export business accountancy therefore I have joined an indigenous company producing and exporting Auto Spare Parts. In this company I have spent two years and got many opportunities to enhance my knowledge, I have been involved in all matters of accounting taxation.











