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Career Objective
Seeking a challenging and a rewarding career where my administration, conceptual and analytical skills would be utilized productively contributing in fulfilling the company’s objectives.
Professional Strengths 
· A persistent, driven professional with 8 years’ of Experience in Sales& Marketing in Gulf region and in India. 

· Competency in formulating significant solutions, organizing development for the companies marketing strategy.

· Comprehensive understanding of companies marketing policies & procedures and flair to keep abreast & adopt the changing requirements.

· Demonstrated abilities in conducting product presentation to clients on a regular planned basis, to ensure seamless operations

· A team player and an excellent communicator with the ability to liaise with personnel at all levels. 

· Holds proficiency in assessing and implementing the company’s marketing policies.
· Developing business strategies, budgets, policies and involved in all aspects and stages of marketing and key business growth potential. 
· Visit the client’s sites regularly to ensure satisfactory results and follow up on client’s suggestions, complaints after obtaining feedback.
· Correspond promptly with clients in as and when required. Adhere to quality management system procedures and perform accordingly.
· Maintain close relations with various Government agencies/departments and their decision makers to obtain key contracts. 
· Generate sales enquiries and convert them into business.
· Key responsibilities/duties include recruitment, developing the brand and services with elite clients, training of staff, office management, marketing.
· Responsibilities include meeting clients, giving presentations, hosting exhibitions and seminars,
· Make cold calls and develop new customers to achieve assigned sales targets.

Computer Proficiency:
· Diploma in software development & sales from Aptech Computer Education 

· Expert in The packages like Ms-Office.Tally-5.4,Focus Version5,Merlin.Kafutra(German Software)
· MS-DOS, Windows(98,2000&XP)


Academia: Bachelor of commerce from Mjp University in the year 2001.
Career Enhancement:

Position Acquired:   Sales, CS &Business Development
Feb'2009-till date 
 Name of Organization:  Environmental Care company Riyadh Saudi Arabia
Vital Contributions:

Sales Department: 

· Responsible for achieving sales targets as part of a team. 

· Report regularly the sales progress to the Sales Manager. 

· Develop & implement various sales and distribution channels for the company’s product
· Focus on customer project requirements and maximize sales opportunities 
Jan'2008-Dec2009   Name of Organization: Weidner Inter National JEBAL ALI Free Zone Dubai
Vital Contributions:

Sales Department: 

· Responsible for achieving sales targets as part of a team. 

· Report regularly the sales progress to the Sales Manager. 

· Develop & implement various sales and distribution channels for the company’s product 
· Maintaining a Database of exsiting and potential clients & updating it all times.

· Sending mailers/company profiles to potential clients and follow up with them according to offer the Facility Services.

· Prepartion of Quotations based on client’s requirements.

· Good interpersonal skills and ability to build good rapport with customers
Administration & Accounts Department: 

· File management. 

· Client coordination

· Preparation of Quotations

· Preparation of Delivery notes and Invoices  

· Payments follow ups  

Sep2004-oct2007 Name of Organization: Lutfi Trading l.l.c Dubai  as Sales Executive
Vital Contributions:
· Arranging meetings and conducting product presentation 

· Responsible for achieving sales targets as part of a team. 

· Building effective sales and distribution channels. 

· Implement and follow the sales department’s specified policies and procedures. 

· Use of all sales tools to penetrate the market. 

· To build positive and long-term relationships with large employer groups. 

· Attend continuous training programs related to products, systems, policies and procedures.

· Developing and implementing various sales and distribution channels for the company’s products. 

· Report regularly the sales progress to the Sales Manager. 

· Coordinating with strategic marketing department for potential leads of different industries. 

India Experience

Jan 2001-May 2004 Name of organization:Global International Export India.as  Merchandiser & Quality Controller.
Personal Details 
· Nationality:        Indian 

· Date of Birth:     29th Jan, 1978 

· Marital Status:   Married 

· Visa Status:       Employment Visa
· Languages:        English, Urdu, Arabic,Hindi 
· Driving License   Valid U.A.E & Saudi Arabia
