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JAYANANDAN V.K.










P O BOX 108222,

ABU DHABI, UAE

E-mail:  janand9@gmail.com 
vadakke14@yahoo.com
Date of Birth :  14-09-1962

Visa Status    : Transferable
Nationality   :  Indian

OBJECTIVE.












      

Intend to build a carrier with leading corporate of hi-tech environment with committed & dedicated people, which help me to explore myself and realize my potential.  Willing to work as a key played in challenging & creative environment.


Senior Finance Professional with 28 years of diversified experience in managing financial & human resources functions across various industries in UAE and India, seeking challenging Finance Manager/Chief Accountant assignments.


· Exposure to various facets of Finance including budgeting, forecasting, cash flow management with strategic planning & analysis, financial control.
· Proven strategist in formulating long-term business plans, setting policies, system and procedures for the financial department.
· Proficient in leading business transformations, developing and implementing strategic financial plans.
· Skilled in competitors and market trends analysis and cost reduction opportunities.
· Draft prospective programmatic budgets and determine cost effectiveness of prospective service delivery.
· Proven ability in management and coordination of fiscal reporting activities for the organization including

Organizational revenue/expense and balance sheet reports, reports to funding agencies, Development and monitoring organizational and contract/grant budgets. 

· Skilled in Policy Formulation. Talent Management, HR Policies & Procedures, Industrial Relations, Staff Recruitment & Retention, Employee Relations System Re-engineering, Statutory Compliance, HR Program.

KEY ACCOMPLISHMENTS






    



.
At NASSAR ENGINEERING SERVICES.

· Implemented new HR Policies & Procedures.
· Negotiated with Clients and Operational Managers to settle long pending dues and collected the same from the Clients and collection and maintain fund for current operations

· Coordinated with Operations Manager to estimates monthly/yearly budgeted Sales/Revenue and Expenses.
· Represented the management as Management and arranging Auditing work.

· Co-coordinating for company commercial license renewal with municipality

·  Managing funds with bank and bank related assignments.

At Q P INTERNATIONAL LLC.

· Implemented new HR Policies & Procedures and streamlined maintenance of records related to employees.
· Negotiated with Clients and Operational Managers to settle long pending dues and collected the same from the Clients.
· Coordinated with Operations Manager to estimates monthly/yearly budgeted Sales/Revenue and Expenses.
· Represented the management as Management Representative for ISO 9001:2000 Certification of the Organization.

At Projacs International Project Management & Control Company LLC.
· Played Key role in streamlining of Accounting Policies & Procedures including day-to-day activities of Accounting Functions.
· Implemented and followed HR Policies and streamlined, maintenance of records related to employees.
· Negotiation and collections from various clients at this difficult market condition.

ACADEMICS












.
B.Com (Cost Accounting), University of Calicut, Kerala, India, 1983
TRAINING/CERTIFICATION










.
1.  Budget Control & Accounting Skills, 2008

2. Effective Communication Systems,   2007
IT FORTE












.
MS DOS
Lotus 123
Internet & Outlook
MS Office2003 and 2007
Various Customize Accounting Software

“Peachtree – 2009”

PROFESSIONAL EXPERIENCE









.
1. NASSAR EINGINEERING SERVICES, ABU DHABI, U.A.E.
Chief Accountant & HR Officer, December, 2013 to till date.

Responsibilities:

· Ensure that all financial records, receipts, payable and cash flows are accurate, updated and processed efficiently and in a timely manner.

· Spearhead activities related to accounting, financial & HR activities of the organization including closing of general ledger, preparation & reviews of accruals and journal entries for the business.

· Ensure compliance to accounting policies & procedures including maintenance of financial data related to sales, purchase, Bank, cash and inter-company transactions into “PEACHTREE” accounting software.

· Manage receivables & payables,  prepare budget, financial forecasts & variance analysis.

· Focus on projected fund & cash flows for forthcoming quarters, reporting (project profitability report, ratio, analysis, sales performance reports, receivables and payable analysis etc.)

· Develop, reengineer & review financial systems to render qualitative management information.

· Coordinate with external auditors and update the bank management on audit reports.

· Involve in implementation of new HR policies & Procedures and maintain records related to employees,

and Staff salaries. 
2. Q P INTERNATIONAL LLC, ABU DHABI, UAE

Chief Accountant & HR Officer, April 2011 December, 2013.
Responsibilities:

· Ensure that all financial records, receipts, payable and cash flows are accurate, updated and processed efficiently, effectively and in a timely manner.

· Spearhead activities related to accounting, financial & HR activities of the organization including closing of general ledger, preparation & reviews of accruals and journal entries for the business.

· Ensure compliance to accounting policies & procedures including maintenance of financial data related to sales, purchase. Bank, cash and inter-company transactions into “PEACHTREE” accounting software.

· Manage receivables & payables, prepare budget, financial forecasts & variance analysis.

· Focus on projected fund & cash flows for forthcoming quarters, reporting (project profitability report, ratio, analysis, sales performance reports, receivables and payable analysis etc.)

· Develop, reengineer & review financial systems to render qualitative management information.

· Coordinate with external auditors and update the bank management on audit reports.

· Involve in implementation of new HR policies & Procedures and maintain records related to employees,

and Staff salaries.
1. Projacs International Project Management & Control Company LLC., Dubai, UAE
Chief Accountant, February 2004 to March 2011.

Responsibilities:
· Set the policies, Systems and procedures for the financial department.

· Formulated strategic and long-term business plans.

· Oversaw the fiscal year end process, ensured the accurate and timely closing of the year end books for auditing purpose.

· Maintained financial data related to sales, purchase, bank, cash and inter-company transactions into “2SS” accounting software.

· Reviewed the functions of Finance Dept. on purchasing procedures and process such as Purchase Requisitions, Purchase Orders, Cheque Requisitions, Petty cash distribution and control.

· Ensured that the administrative and program expenditures meet budget objectives and approval process.

· Ensured committed funds are received when due and allocated accurately by monitored and analyzed cash flows monthly, including revenues expenditures, receivables and produce monthly statements and variance reports. 
· Recording Staff salaries, preparation checking and distribution and maintains staff records for preparation of HR report related to staff.
2. Divers Shipping LLC, Dubai, UAE

Accountant, May 2002 to July 2003

Responsibilities:

· Maintained financial data related to sales, purchase, bank, and cash into Oracle based accounting software.

· Following the procedure of Finance department like, receipts & payments of cash and cheques,

· Prepare various Financial and MIS reports as instructed by the Finance Managers. 

· Prepare vessel wise income & expenditure statement for assessing/planning the profitability and to take necessary plans to increase the profitability of the company.

3. RAK National Insurance Co. (P.S.C.), Ras Al Khaimah, UAE.

General Accounts Clerk, 1998 January to April 2002.

Responsibilities:

· Maintained financial data related to sales, purchase, bank and cash into Oracle based accounting software.

· Following the procedure of Finance department like issuance of receipts & payment of cash and cheques.
· Prepare various Financial and MIS reports as instructed by the Finance Managers.

· Checking the accuracy of production and claim register.

4. Lebanese Roaster LLC, Sharjah, UAE.
Accountant 1996 March to December,1997.

5. Thermax Babcock & Wilcox Ltd., Pune-India.

Junior Accountant November 1992 to February,1996

6. Kidride Industries (P) Ltd., Ludhiana, Punjab, India.
Accountant May 1988 to November 1992

7. The East Punjab Mfg. Co. Hissar, Haryana, India.
Accounts Assistant August 1986 to April 1988. 
Yours Truly,

Jayanandan V.K.
CHIEF ACCOUNTANT/ACCOUNTANT PROFILE – FINANCE & HR


STRATEGIC I PLANNING l BUSINESS OPERATIONS l FINANCE CONTROL l  IFRS REPORTING l BUDGET & COST CONTROL l HUMAN RESOURCES MANAGEMENT l QUALITY MANAGEMENT











