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CAREER OBJECTIVE

Intend to build a career in Human Resource Management with Leading corporate and Hi-Tech environment with Committed and dedicated people, which will help me to explore myself fully and realize my potential. Willing to work as a key player in challenging & Creative environment

SUMMARY
· HR Professional with around 3 years of experience in Domestic and International (USA Staffing) end to end recruitment life cycle

· Responsible for full life cycle recruitment process, understanding the requirement, sourcing the right candidate, technical interviews, negotiations, closing the deal and maintaining the relationship with clients and consultants

· Proficient in Recruiting techniques such as vendor networking, job boards, Internet search, head hunting etc

· Proficiency with MS Office tools

· Successfully hired from Project Manager Level to helpdesk personnel in a high volume, fast-paced and dynamic start up environment in domestic and US

· Hiring consultants for short/long term projects on a Corp-to-Corp or W2 basis


· Vital experience in recruiting in almost all the phases of I.T. and some Non I.T in throughout United States
· Maintain Company standards on documents, E-mail standards, initial communication with candidates
· Hands on experience of sourcing the resumes from online job portals like (Naukri, Monster, Dice, and Career Builder) etc

· Proficient in head hunting through the Social Networking ex: LinkedIn.com, members of lots of groups on various technologies and effectively used these groups for making a pipeline of talent

· Excellent written and verbal communication skills; ability to communicate effectively and tactfully with individuals on all levels in person or on the telephone, creative, very efficient in multitasking, and an excellent team player
EDUCATION

PROFESSIONAL EXPERIENCE

Collabera Technologies Pvt ltd, Baroda, Gujarat, India




Mar 2014 – Jun 2015

Technical HR Recruiter

JOB PROFILE

· Responsible for full life cycle recruitment process, understanding the requirement, sourcing the right candidate, technical interviews, negotiations, closing the deal and maintaining the relationship with clients and consultants
· Vital experience in recruiting in almost all the phases of I.T. requirements 
· Maintain Company standards on documents, E-mail standards, initial communication with candidates

· Conduct General and HR interview to assess technical skill level, as well as communication skills, location preferences, salary expectations, etc. Follow the guidelines given by the company management
· Hands on experience of sourcing the resumes from online job portals like (Naukri, Monster) etc

· Works on Finance, Telecom, IT services
· Negotiate pay rates with candidates in align with client requirements and as per company’s guidelines
· Proficient in head hunting through the Social Networking ex: LinkedIn.com
· Submit appropriate qualified resumes for each requirement as required by client Post Jobs on to employment websites, employees, and send requirements to sub tier companies as necessary

· Establish relationships with Candidates
Rangam InfoTech Pvt Ltd, Ahmedabad, Gujarat, India



04th Feb, 2013 – 14th Mar, 2014
Joined as a Trainee Technical HR Recruiter

Promoted as a Jr. Technical HR Recruiter





01st Oct, 2013 – 14th Mar, 2014
JOB PROFILE

· Understand and learn the details of each job requirements, technical requirements, project location, duration, etc.(USA only)
· Prepare the Keywords and mass mailing

· Screening & Scrutinizing of Resumes
· Identify qualified technical candidates utilizing various sources – Internal resume database, employment web sites, referrals, own network, other recruiters, contractors, etc

· Conduct preliminary technical and HR interview to assess technical skill level, as well as communication skills, location preferences, Rates expectations (? $/Hour), ask for Visa status etc Follow the guidelines given by the company management

· Format Resumes to highlight the necessary skill sets as it relates to client project requirements and in accordance with client’s resume submittal guidelines

· Negotiate pay rates with candidates and Employers (in Case of Corp to Corp Candidates) in align with client requirements and as per company’s guidelines

· Submit appropriate qualified resumes for each requirement as required by client Post Jobs on to employment websites, employees, and send requirements to sub tier companies as necessary

· Maintain Company standards on documents, E-mail standards, initial communication with candidates, maintain Call Records, left voice messages, etc. as per the company guidelines

· Establish relationships with Candidates/contractors/Agency in specified region
S.T.Shah & co., Ahmedabad, Gujarat, India





15th Sept, 2012 - 25th Jan, 2013

HR Recruiter 


JOB PROFILE

· Understanding the Recruitment of Clients

· Sourcing Resumes through Naukri.com& Linked in
· Maintain Company standards on documents, E-mail standards, initial communication with candidates, etc. as per the company guidelines

· Conduct General and HR interview to assess technical skill level, as well as communication skills, location preferences, salary expectations, etc. Follow the guidelines given by the company management

· Format Resumes to highlight the necessary skill sets as it relates to client project requirements and in accordance with client’s resume submittal guidelines

· Negotiate pay rates with candidates in align with client requirements and as per company’s guidelines
· Mass Mailing

· Screening & Scrutinizing of Resumes

· Preparing Interest mail and Requirement Profile
· Submit appropriate qualified resumes for each requirement as required by client
· Head-hunting

· Co-ordinate Tele Interview
· Follow up for joining and coordinating
ACHIEVEMENTS

· I have been awarded a certificate for participating in HR event which held on Christ College at Rajkot in 2011. 

· I was a Ranker in Competition of Rajkot Management Association on the Theme of Sustainable Development.
· Attended seminar on ‘Ethno quest 2011’ at R.K.University, Rajkot.

· Attended seminar on self-motivation of Mrs. Sonal Modi at Sunshine College Rajkot.
· I have been awarded a certificate for participating in State level Competition of “Abhivyakti-2012” which held on Indus College of Management, Ahmedabad. 
· I have been awarded a Trophy as a “Best Comedian” of the Shri Sunshine Group of Institute (2011-2012) from my Faculties and Management.

MARVELOUS PROJECTS
· Summer Internship Project (June-July, 2011) on Job Satisfaction at GHCL (Gujarat Heavy Chemical Ltd.), Sutrapada (Veraval), Gujarat.

· Comprehensive Project on Employees Absenteeism & Turnover at Metoda GIDC-Rajkot.

· Global Country Report on Taiwan with reference to Industrial Bank of Taiwan.

STRENGTHS
· Good analytical and problem solving skill

· Soft Skill

· Quick learner

· Positive Attitude

PERSONAL DETAILS
Sex:



Male

Marital Status:


Single

Date of Birth:


23rd July, 1990

Hobbies:
Hobbies:


Making Friends, mimicry, Movies, Music, Cricket

Languages Known:

English (U.S.), Gujarati and Hindi.
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