[image: image1.jpg]



Gulfjobseeker.com CV No: 1454808
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php

CAREER OBJECTIVE
A Professional accountant with extensive knowledge and experience in accounting Policies. My objective is to secure a position of responsibility in an organization, where I can apply my skills and expertise across different areas of accounting. My ambition is to deliver excellent outputs on a consistent basis in order to be a valued asset for the organization in the long run.
AREAS OF EXPERTISE
	∎ FINANCIAL ACCOUNTING
	∎ DEBT RECOVERY
	∎ CASH MANAGEMENT

	∎ DATA ANALYSING
	∎ INTERNAL AUDITING
	∎ BUDGET &FORECASTS

	∎ ADMINISTRATION & HR
	∎ CUSTOMER RELATION
	

	PROFESSIONAL EXPERIENCE
	
	


1.  EMIRATES SERVICES L.L.C, DUBAI, U.A.E
ACCOUNTANT
(Aug 2013 to Present)
Company deals with facilities management & interior Designing
Nature of Work
Prepare, examine, and analyze accounting records, financial statements, and other financial reports. 
Preparing and monitoring of daily bank transactions and fund remittance. 
Prepares Statement of accounts and Invoices for the clients and follow up payments through phone or email correspondence. 
Responsible for Follow up of all Accounts Receivables and Accounts Payables. Preparing processing of Monthly payroll through WPS and bank transfer. 
Responsible for checking ledgers and other financial statements prepared by juniors. Responsible for doing bank reconciliation and client's account reconciliation. 
Analyze business operations, trends, costs, revenues, financial commitments, and obligations, for reporting to General Manager. 
Prepares documents for assisting Statutory Audits. 
Responsible for doing employees’ Work permit, VISA and Immigration procedures. 
2.  FIVE STAR METALS PVT LTD, KERALA, INDIA
ACCOUNTANT  (Aug 2010 to Aug 2013)
Company deals with manufacturing and Supplying of Construction aggregates.
Nature of Work
Represent the organization in front of the tax authorities and the external auditor to clear their doubts and queries regarding the accounting entries 
Make recommendations to finance managers for developing budget control plans and other financial policies by studying income and expenditure trends 
Supervise and guide the work of juniors in preparing various financial statements like ledger books, profit and loss accounts and balance sheets 
Meet with clients on a regular basis to discuss processes, accounts and financial statements Manage and train staff for various accounting tasks 
Investigate and reconcile discrepancies when they occur Office Administration. 
3. HINDUJA GLOBAL SOLUTIONS, CHENNAI, INDIA. 
TEAM LEADER - OPERATIONS  (June 2009 to Aug 2010)
(GOT PROMOTED AS TEAM LEADER)
Nature of Work:
Manage, coach and motivate a team of to ensure service level are met to minimum standards Increase team conversion through coaching and feedback 
Listen, observe, feedback to the consultants on their performance and implement action plans to improve performance 
Communicate the desires of clients to other members of team to ensure understanding of the clients' challenges and goal. 
Escalate products and Process related issues to Clients 
Analyze work flow, evaluate systems and formulate plans. 
Supervise and co-ordinate the activities of the team on a day to day basis Identify training requirements and communicate to the management team Help with the recruitment as per business needs 
4. HINDUJA GLOBAL SOLUTIONS, CHENNAI, INDIA. 
CUSTOMER RELATIONS OFFICER  (Oct 2007 to June 2009)
Nature of Work:
Interact with customers to provide information in response to their inquiry about products and services and to handle and resolve their complaints along with telesales of products & services
PROFESSIONAL SKILLS & QUALIFICATION
SAP ECC 6.0 (SAP FICO Module - Implementation & End User knowledge) Tally ERP 9 & Invoice Net - Well-Versed in these Accounting Soft wares. 
CERTIFIED PROFESSIONAL ACCOUNTANT from Institute Of Professional Accountants, India. 
Familiar with MS Office (Word, Excel, Power Point) 
PROFESSIONAL STRENGTHS
Possess eight years of professional experience. 
Quick learner and possess creative problem solving skills. Highly proficient in dealing with customers and clients. Possess excellent communication and presentation skills. 
Ability to follow up with clients in a timely professional manner. 
Good time management and organizational skills that help to complete the given tasks promptly and correctly. 
Excellent leadership Qualities. 
AWARDS & RECOGNITION
Got promoted as Team Leader from Customer Relation Officer while working at HGS. 
Received Champion Team Award twice for best team performance from HGS during the work period. 
Received Leadership Excellence Award four times for rendering excellent leadership qualities from HGS during the work period. 
Won first place in pencil- cartoon competition organized by Nehru Yuva Kendra in co-operation with Ministry of Youth Affairs & Sports, Govt of India. 
ACADEMIC PROFILE
Bachelor of Commerce & Management Studies
University Of Calicut, India.
Graduated in the year 2007.
PERSONAL PROFILE
Languages Known
: English, Hindi, Malayalam & Tamil
Interests and Pastimes
: Painting & Drawings, Listening to Music
Born
: 6th Sep 1986
Marital Status
: Single
Nationality
: Indian
