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Objective: Aim to be an associate with a progressive organization that gives me scope to update my knowledge and skills in accordance with the latest trends and be part of a team that dynamically works towards growth of organization and gains satisfaction thereof.

Visa Status   : Visiting Visa Still 26th October 2015. 
<<
 FINANCE AND HUMAN RESOURCE MANAGEMENT

 SYNOPSIS

 More than 9 years of experience in Accounts, Audit and administration.

  Strong management skills

 Excellent organizational skills

 Ability to work effectively with individuals from diverse background

 Strong leadership ability

 Ability to set priorities and manage time effectively

 Proactive and Professional attitude
INDIAN WORK EXPERIENCE
 Company

:  DERIK MOTOR PVT LTD, (dealer of Hyundai motor)

 Position

 : Accounts Executive. 

 Period


:  1.7 years (2012-2014) 
 Area


:  Finance
 Company

:   THE SUPREME INDUSTRIES LTD (Plastic furniture industry)

 Position

:   Accountant manager
 Period


:   4 years (2008-2012)

 Area


:   Finance.
 Company 

: TAMIL MAIYAM TRUST (Event Management Company)

 Position 

: Accountant & Administrative

 Period 


: 2 years (2006-2008)

 Area   


: Finance
 Company
 : MUSIC MINDSS (A gospel media communication & marketing company)

 Position

 : Senior Accountant & Administrative.
 Period 


: 2 years (2004-2006)

 Area   


: Finance.

  PROFESIONAL SKILLS

 Recording and posting daily accounting transactions, such as Purchase Invoice, Sales Invoices, Receipt Vouchers, Payment Vouchers, Journal Entries, and Inventory transactions.

 Handling Accounts Receivables, and Payables, reconciliation client accounts, documentation, and necessary correspondence.

 Handling day to day banking transaction, & Reconciliation of Creditors Accounts, payroll on monthly basis.

 Involved in financial reporting, risk management, compliance & integrations.

 Prepared financial and other monthly required management reports (Balance Sheet, Income Statement, Cash Flow Analysis, Stock Analysis, Sales Analysis, and Budgeting).

 Monitors and reconciles creditors and debtors statement of accounts.

 Maintaining monthly transactions such as bank reconciliation, assets depreciations, prepayments adjustment and monitoring of cash sales.

 Verifies and validates all accounting entries in the system.

 Compiling reports of audit results to senior managers. 
  PROFESIONAL QUALIFICATIONH
· MBA- Master of Business Administration with HR and Finance from Bharathidhasan university in India 

· B.com-Bachelors in Commerce from Manonmaniam sundaranar university in India. 
  OTHER COMPUTER LITERACY

 Accounting Software Used: - Tally ERP 9

 Microsoft Office (Word, Excel, PowerPoint)

 Internet Applications 

  SUMMER PROJECT

 Project Topic
 
: Motivation level of the company
 Organization
 
: India Cements Ltd,
 Duration


 : 6 Months 

 Brief description

 : Study about employee Motivation level of organization

 LANGUAGES KNOWN        : English, Tamil, 
   PERSONAL DETAILS

 Nationality 

    

: Indian 

 Visa status



 : Visiting visa 
 Date of Birth


 : 15 may 1982
 Sex                                  

 : female
 Marital Status 


:  Married

   DECLARATION

I hereby declare and sincerely affirm that the above furnished information’s are true and correct to the best of my knowledge and belief. 
