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PERSONAL SUMMARY
A highly organized and dependable professional with invaluable experience in financial reporting and accounting covering a variety of industries from start-up business, to financial management and company closures. Hands on experience of providing professional advice in strategic sectors such as financial reporting, taxation, auditing and corporate finance. Easy going by nature and able to work with all members of staff regarding finance issues to resolve problems.
STRENTHS
· AR/AP Management & Accounts Finalization 
· Asset Management 
· Cash flow Management 
· Budgeting and Forecasting 
· Accounting & Bank Reconciliation 
· QuickBooks, Tally and Peachtree 
· Adaptable to challenging business scenarios 
· Strong knowledge of Management Accounting 
· IFRS Reporting Standards 
· Strong knowledge of Advance Financial Management 
· MS office applications 
CUMULATIVE PROFESSIONAL EXPERIENCE (5 years)
SENIOR ACCOUNTANT – March, 2015 to present
World King LLC, Dubai
Duties:
· Prepares and records asset, liability, revenue, and expenses entries by compiling and analyzing account information. 
· Maintains and balances subsidiary accounts by verifying, allocating, posting, reconciling transactions; resolving discrepancies. 
· Maintains general ledger by transferring subsidiary accounts; preparing a trial balance; reconciling entries. 
· Summarizes financial status by collecting information; preparing balance sheet, profit and loss, and other statements. 
· Produces payroll by initiating computer processing; printing checks, verifying finished product. Completes external audit by analyzing and scheduling general ledger accounts; providing information for auditors. 
· Avoids legal challenges by complying with legal requirements. 
· Documenting and monitoring internal controls in support of auditing team 
· Coordinating more complex accounting projects and initiatives with other members of the accounting and finance team 
SENIOR ACCOUNTANT – April, 2014 to February, 2015
National Software Developers (NSD), Pakistan
Major responsibilities:
· Preparation of Balance Sheet, Income Statement, Cash flow Statement, Post Accruals and related notes to the accounts. 
· Manage all aspects of the finance function including General Ledger, Fixed Assets, Provisions, Accruals and Prepayments, Accounts Payable, Accounts Receivable, Petty Cash, Bank and Balance Sheet accounts Reconciliation and intercompany balances. 
· Preparation of Budgets and forecast with periodical controls, management reporting and ensuring compliance. 
· Review monthly reconciliation statements of all banks, debtors & creditors of the company. 
· Prepare Cash Position Statement (CPS) on daily/weekly and monthly basis in order to get correct financial position of the company. 
· Checking of Sales invoices & Preparation of sales commission summary & making sure that invoice had been issued after delivery of order. 
· The review of the accounting system in respect of banks, sales and purchases of every week to inform the management regarding performance trends of the company. 
· Data entry of all kinds of Accounting and Non-Accounting based vouchers and handling with petty cash book. 
· To coordinate with External Auditors. 
SENIOR AUDITOR –  January 2013 to March 2014
Avais Hyder Liaquat Nauman Chartered Accountants a
member firm of RSM International 7th largest firm in the world, Pakistan
Job Descriptions:
· Preparation of financial statements as per IFRS requirement 
· Planning and execution of audit (as per the requirements of International Standards on Auditing (ISAs) 
· Review of financial statements (as per the requirements of International Financial Reporting Standards (IFRSs). 
· Coordinating with various professionals such as other auditors, bankers, internal auditors, lawyers, actuaries, independent valuators and System and Process Assurance, Specialists and decision-making in respect of critical reportable audit matters of governance interest 
· Reporting of significant issues to the management and developing good working relationships with the client to deliver engagement expectations. 
· Providing basic advisory services to clients in respect of taxation, foreign currency remittances, accounting treatments of complex transactions in light of IFRS, compliance with corporate governance requirements and secretarial practices 
The experience at the Audit & Assurance Department of the firm has enabled me to develop an understanding of reporting requirement to Shareholder and third parties and understanding of Reporting of Financial Results and Disclosure under IFRS.
TRAINEE ACCOUNTANT–June 2010 to November 2012
FATA Disaster Management Authority (FDMA) Public Limited Company, Pakistan
Duties;
· Maintain all books of accounts (Cash book, Bank book, stock register, Fixed asset register) 
· Bank Reconciliation 
· Verifies and posts transactions to journals, ledgers and other records. 
· Prepare, examine, and analyze accounting records and other financial reports to assess accuracy, completeness and conformance to reporting and procedural standards. 
· Reporting to senior managers regarding the company’s finances. 
· Processing year end accounts. 
· Accurately and promptly processing documentation. 
· Investigating outstanding items and resolving financial discrepancies. 
· Preparing annual financial statements. 
· Carrying out any other accounting related duties as assigned by the Accounting management. 
· Preparing standard accounting reports and summaries for financial analysis. 
EDUCATION & CERTIFICATIONS
	Degree
	Status
	Year
	Board/University

	
	
	
	

	BSc in Accounting from
	Thesis to be submitted
	2012
	

	Oxford Brookes University-UK
	
	
	

	
	
	
	

	Faculty of Arts (FA)
	Cleared
	2011
	Mardan Board

	
	
	
	

	Matriculation
	Cleared
	2008
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	Certifications
	Status
	Year
	Board

	
	
	
	

	Association of Chartered
	
	2015
	

	Certified Accountant
	
	
	

	(ACCA)(UK)
	
	
	

	Fundamentals Knowledge
	Cleared
	
	

	Fundamentals Skills
	Cleared
	
	

	Professional Essentials
	Cleared
	
	

	Professional Options
	In progress
	
	

	Advance Diploma in
	Cleared
	2012
	

	Accounting and Business(UK)
	
	
	

	Certified Accounting
	Cleared
	2010
	

	Technician(CAT)(UK)
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COMPUTER SKILLS
I am well versed and have on experience in all sorts of computer program and software’s that are essential in carrying out day to day office work/ preparing reports and presentations.
COMPUTER SOFTWARE COURSES ARE:
· MS Office (MS Word, MS Excel, MS Power Point), 
· Typing 
· Internet Utility 
ACCOUNTING SOFTWARE
· Quick Book 
· Peachtree 
· Tally ERP 9 
· FAMS (Financial Accounting Management System) 
PERSONAL INFORMATION
	
	Nationality:
	Pakistani

	
	D.O.B:
	21st,June,1991


· Marital Status:  Single 
	
	
	

	
	Visa Status:
	Employment Visa


LANGUAGES
	
	READ
	WRITE
	UNDERSTAND

	English
	Excellent
	Excellent
	Excellent

	Urdu
	Excellent
	Excellent
	Excellent

	Pashto
	Good
	Good
	Excellent


