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Personal Profile

Gender



:
Male

Date of Birth  
:
February 11th 1989

Marital Status 
:
Single                                                                                       
Visa Status     
: 
Visit Visa 

Nationality

:
Nigerian

Language        
:
English

POSITION:      SALES EXECUTIVE 

Objective

To apply my comprehensive experience, skills and knowledge as sales assistant in a highly motivated and multi-cultural company, where I can apply my acquired skills and experience and provide significant contribution to the growth and advancement of the organization.

Educational Qualification
· BSC In marketing 

· O level 

Professional Experience

Smile Supermarket, Lagos, Nigeria

Feb 2013 – June 2015



Position: Sales Executive

Duties and Responsibilities:

· Assisting Customers in placing order.

· Representing the brand in a professional manner

· Participate on promotions and discounts during sales season or stock clearance

· To ensure that customers are satisfied with the product and services provided

· Provides excellent customer service at all time.

· Able to work as part of a sales team.

Pure Bottle Company, Lagos Nigeria



May 2012 - Jan 2013
Position: Secretary

Job Responsibilities:

· Handling business correspondence 

· Keep reception desk tidy

· Taking messages and transferring calls to employees
· Faxing, scanning and copying documents 

· Drafting internal memos

· Emailing to internal and external customers 

· Ordering office supplies and stationery

· Performing administrative functions for operations team

· Reporting to administrative or office manager

· Taking notes or minutes at the meetings

· Typing Documents as per the request of suoeriors
Skills and experience:

· Excellent customer service skills and demonstrable experience

· Articulate and good telephone manner

· Excellent written communication skills, particularly for a sales audience

· High level of computer proficiency and demonstrable working knowledge of Microsoft Office.

· Creative, innovative and willing to contribute ideas and professional opinion.

· Ability to work for long hours under pressure

            Perform inventory of display and stocked goods.
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To contact this candidate use this link
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Contact Number: 0528875760


Email: danjoylis4ever@gmail.com
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