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------------------------------------------------------------------------------------------------
Career objective                                                         

Seeking a challenging career that utilizes my skills in my area of competence and enriches my knowledge, and gives me a chance to be part of a team that contribute towards the growth of the organization, thereby yielding the twin benefits of job satisfaction and convenient professional growth. 
Professional Experience 

Qualified Finance Professional with 5 years of experience in UAE
Qualifications


· Bachelor of Commerce : Calicut University, Kerala INDIA             

· Technology                 : Tally, Peachtree, MS Office.
· Platforms                    : MS Windows XP/Vista/7 
· Driving License            :  Valid UAE driving license
Professional Experience Details

Organization            : MAREB CONSTRUCTION ESTABLISHMENT, SHARJAH, UAE. 

 Role

             : Accountant

 Duration

    : August 2010 – September 2012

 Software
             : Tally 9.0 & ERP 9.0

Organization    : GOLDEN LOAF ESTABLISHMENT, SHARJAH, UAE. 

Role


   : Accountant

Duration

   : Sept 2012 – till date

Software

   : EZ Software Solution
Duties and Responsibilities Performed
· Monthly Staff Cost Calculations (payroll, provision for leave salary, Gratuity,etc)
· Manage the day to day financial transactions of the company.

· Handling petty cash, and cheque.
· Prepare Payment voucher, Journal voucher, credit voucher, debit voucher.
· Monitor the whole range of Accounts Payable, Receivable & Budget Preparation.
· Prepare Projected & Actual Cash Flow Statements.
· Preparation of reconciliation statements (bank, debtors and creditors)
· Calculate and pass Provisions for the Year.
· Pass Periodical adjustment Journal Entries.  
· Finalize Trial Balance with supporting schedules.

· Preparation of final Accounts(Income Statement ,Profit & Loss account and Balance Sheet.
·  Preparing Statement of Accounts of customers.
· Computation of Sales commission, Allowance.

· Preparation of comparison reports pertaining to Store and Sales.
· Prepare progress report of monthly sales.

Academic
· B.Com  (Accountancy)               University of Calicut, Kerala, India

· Higher Secondary (+2)
             Government of Kerala, India

· Matriculation (SSLC)
             Government of Kerala, India
Personal Details



      Nationality
:
Indian

Date of Birth
: 
Feb -17, 1986

Visa Status
:
Residence                                                                                                  

Marital Status
:
Married 

Languages Known
:
English, Hindi, and Malayalam
    I hereby declare that all of the above mentioned information is true to the best of my knowledge.
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