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WORK EXPERIENCE

Ware house Supervisor: Almedo Hardware Uganda LTD
Work Duration: 2011-2015 

Duties /Responsibilities;
· Updating stock details in the computer system on daily basis to ensure that customer’s demand and orders can be supplied with urgency.
· Reviewing in-bond stock to ensure that deliveries to the ware house accurately match with the order form previously sent to the manufactures by Almedo hardware.
· Ensuring that out-bond stock follows the right procedure of inventory management laid out in the company policy; First In First Out (FIFO).

· Making sure that deliveries to customers accurately match with their order form.

· Coordinating with the finance department to ensure that the order form from a client matches with the invoice and delivery note accompanying the out-bond stock.
· Coordinating with the accounts department to ensure that the mode of payment for specific out –bond stock is in line with the company policy especially if on credit, the stock doesn’t have to exceed the credit limit set for specific regular clients.

· Maintaining cleanliness in the warehouse.

· Upholding the highest safety standards for both personnel and firefighting equipment in the warehouse.

· Making daily journals on in-bond and out-bond stock including manufactures names, vehicle types and quantity delivered, drivers names, time of delivery and time for shift change of warehouse personnel.

PERSONAL SKILLS

· Self motivated and innovative team player with ability to work under minimum supervision.

· A result oriented and responsible individual with ability to use intuition to solve complex problems for better results.

· Good interpersonal and communication skills.

· An enthusiastic and flexible individual for efficient and effective service delivery.

· Punctual.
EDUCATIONAL QUALIFICATION:
	Period
	Qualification achieved
	Institution attended

	2008-2012
	Bachelor’s Degree in Social Sciences(Economics Option)
	Makerere University

	2006-2007
	Uganda Advanced Certificate of Education [UACE]
	Mulusa Academy Secondary School Wobulenzi

	2002-2005      
	Uganda Certificate of Education [UCE]      
	Kanjuki  Secondary School Kayunga


COMPUTER EXPERIENCE

I am proficient in the following;
· Micro soft word

· Email 

· Internet

LANGUAGE PROFICIENCY

Language

Reading

Writing

Speaking

English 


Excellent

Excellent     

Excellent

INTEREST and ACTIVITIES:

· Current Affairs

· Reading novels

· Listening to music

· Being part of an interesting debate

.

