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     Senior Accounting Professional with more than 8 years of increasingly responsible experience.

BSc (Business Admin), CBA (CA), CA (Final), MAAT
Personal profile
A Result oriented accounting professional with more than 8 years of increasingly responsible experience of tracking numerical records of effectively resolving accounting assignments in deadline-driven environments, in couple with strong research, analysis and financial reporting skills. 

Highlights in Career 
· Working Capital Management.



· Management Accounting.
· Import costing.
· Accounts Finalization and Generating MIS.
· Financial Reporting.
· Fixed Assets Management.
· Internal controls.
· Audit Procedures.
· Fair knowledge of IFRS.
· Taxation Compliance.
· Stock controlling.
· Higher Communication skills.
· Conflict Management.
· Strong Analytical Skills.
Employment History in summary (Over 8 years)
· Senior Accountant / Project Accountant  (Construction) - UAE      Present 
· Internal Auditor – (Garments & FMCG) SL / KSA
 
             2 years
· Asst. Management Accountant (Manufacturing) – SL           
1 year
· Senior Accountant (Garments & Printing) – SL


2 years 

· Audit Executive (Finance & Auditing) - SL


2 years

Achievements
· Implemented The Site Accounting System in Dubai Mall Expansion Project.
· Successfully participated to implementation of ERP system.
· Completed systems studies for a new ERP system.
· Supervised over 6 members of accounting staff.
· Reduced vehicle rent expenses by 30% and communication expenses by 40%
Employment History in Detail

Dutco Balfour Beatty Group – (Dutco Balfour Beatty LLC & BK Gulf LLC) - United Arab Emirates 
· 
Positions
      
: Senior Accountant / Project Accountant 
   Reported to         : Chief Accountant / Senior Accountant 

· Senior Accountant (BK Gulf LLC) -  Present
                     Main Responsibilities 

· Project Cost / Over Head Cost Allocation.

· Clearance of Outstanding GRNs in coordination with purchase dept., project sites and Central Stores.

· Chasing invoices against Post-dated cheques payment and clearance of site debit balances. 

· Processing cheque-runs and releasing payments/transfers to the subcontractors and suppliers of BK Gulf. 

· Follow up supplier’s invoices and Ensure reconciliation of customer / supplier accounts and filing of records.

· Attending calls from projects/divisions and answering queries on LPO/Invoices/Letters of Credit/ Letters of Guarantees etc.

· Coordinating with Quantity Surveyors (QS) / Cost Clerks in providing cost sheets and necessary supporting documents related to cost. 

· Ensure posting of all direct costs and rechargeable expenses to various Joint venture projects.

· Keep proper records and ensure filing of all vouchers, bills & supporting documents in a timely and accurate manner.

· Chasing credit note from suppliers against discrepancies / returns against suppliers invoices.

· Follow up with invoices on Telephone / Water & Electricity / Toll gate / vehicle hire / air tickets / School Fee / Tenancy and other expenses.

· Sending timely statements of accounts to clients, sites and divisions, Review Debtors’ aging, follow up with divisions for prompt collection of payment.
· Reporting Bank position to the Finance Manager on a weekly basis.  

· Handle the Inter Company Reconciliations. 

· Follow up with General Journals 
· Project Accountant (Dutco Balfour Beatty LLC ) - Dubai Mall Expansion Project
                    Main Responsibilities
· Analysing of project cost
· Maintain accounting controls by preparing and recommending policies and procedures.

· Follow up the write off of any project-related billings that cannot be billed to or collected from customers. 

· Process the transfer of expenses into and out of project-related accounts.
· Maintain accounts in line with the accounting system in the Head office.
· Maintain project-related records, including contracts and change orders.
· Review and approve supplier invoices related to a project.
· Review and approve time sheets for work related to a project.
· Review account totals related to project assets and expenses.
· Investigate project variances and submit variance reports to the management.
· Investigate all project expenses not billed to customers.
· Respond to requests for more detail from customers.
· Review deductions in applications vs. certificates.
· Advise expiring bonds for renewal.

· Liaise with sites for Operational statistics reconciliations / Accruals / Material-on-site / Work-in-progress / Retention release/overdue debts.

· Ensure that system and process provide adequate internal controls at projects.
· Review and improve on site stock control system.
· Analysing the Sub-Contractor Claim / Variation / payment certificates and Agreements.
· Co-ordinate with Sub-Contractors and Maintaining Master Ledgers and all records.
Silver Line Publications & Garments (Pvt) Ltd, Sri Lanka
·       Position            : Internal Auditor 
Reported to
: Managing Director 

Main Responsibilities
 Design, implementation and Supervision of Audit Programs at periodical intervals.
 Coordinating with the Accounts department in preparation of the Final Accounts.
 Ensuring compliance of Company’s policies and procedures by all departments, employees & reporting the lapses.
 Responsible for drafting Audit Manuals and internal control procedures.
 Submitting various MIS & Audit Reports to top management for decision making.
 Coordinating with the Statutory Auditors and Accounts Dept.
 Reporting on scrap disposals, wastages, defective materials and stock variances.
 Engaged  in an Overseas Internal Audit In KSA

 Kamal PVC (Pvt) Ltd, Sri Lanka. 
· Position

: Asst. Management Accountant

Reported to
: Management Accountant
Main Responsibilities
 Import costing.
 Prepare special financial reports by collecting, analysing, and summarizing account information and trends.
 Formulating budgets, conducting variance analysis, determine difference between forecast & actual results and suggesting corrective actions.
 Follow a proper management accounting system to report on cost elements on various divisions to maximize profitability.
 Controlling stocks lying for effective fixation of stock level and age wise inventory.
 Production planning and Advise for production. 
 Finalizing all accounts relating to material consumption for month-end / year-end accounts and inventory adjustments arising out of comparison of physical stocks with book value

 Production report analysis.
 Supervising the Physical stock verification.
 Liaising with software developing team.
Silver Line Publications & Garments (Pvt) Ltd, Sri Lanka
· Position

: Senior Accountant 
Reported to
: Chief Accountant

Main Responsibilities

 Working capital & cash flow management. 

 Monthly and annual financial report preparing and analysing.
 Supervising the general ledger related activities. 
 Handle the whole costing matters related to manufacturing.

 Import Costing.
 Liaising with auditors

 Handling the imports & imports related payments

 Handling all Tax matters (ESC, VAT, S-VAT, Suspended VAT, TT, Stamp Duty and Income tax.)
 Stock controlling.
D A Abeywardena Associates, Sri Lanka 
· Position

: Audit Executive

Reported to
: Audit Manager

Main Responsibilities
 Engaged mainly in Audit as well as in Accounting, Taxation and Management Assignments in both large and medium scale organizations such as Manufacturing, Trading including import and export, Service sector, Banking and Financing, and Non Profit Organizations including NGOs etc. 

 Review and study the accounting and internal control system of the clients’ business to suggest improvements and eliminate weaknesses and preparation of Procedure Manual for Companies.

 Reviewing financial statements of clients of different industries, drafting audit reports, Preparation of management letters pointing out areas of improvements in the internal controls of the clients, reviewing management letters, deciding the scope and drafting reports for special purpose engagements.

 Discussing and resolving technical matters such as Accounting standard issues and regulatory requirements issues.

 Planning of audit engagements, allocation of staff to relevant areas of audit work based on their experience and skills, reviewing the work performed by junior staff for the adequacy of work performed and suggesting areas for improvement.

 Coordinating with the client and audit manager regarding progress of the audit.
Educational Qualification
· Graduate of B.Sc. Business Administration (General) University of Sri Jayewardenepura Sri Lanka.

Professional Qualification
· Certified Business Accountant (CBA)  Institute of Chartered Accountants of Sri Lanka (ICASL)
· CA – Final (Reading)
· Member of Association of Accounting Technicians of Sri Lanka (MAAT)

· ACCA Skill Level
Computer Literature
· Successfully participated in an ERP implementation. 
· Hands on experience in accounting packages (Tally, QuickBooks, Sage, Summit, Mentor & many tailor made packages.)
· Knowledge on SAP FICOs
· Expert hands on experience in MS - Office Products.

Personal data and Co-Curricular Activities
 Nationality 

: Sri Lankan
 Date of Birth 
: 31st May 1983
 Gender

: Male
 Civil Status

: Single

 Current Location
: UAE – Sharjah 

 Visa Status

: Employment Visa
Posts held at School and other Institutes
· President of the English Literary Society.

· Secretary of the Sinhalese Literary Society.

· Senior Head Prefect at Sunday school.

· Junior Head Prefect at Sunday school.

· Captain of the English Debate Team –Technical College, Ratmalana.-Sri Lanka
· President of the English Literary Society - Technical College, Ratmalana.-Sri Lanka

Participation in sport
· Member of the Finance Cricket Team in DBB Cricket Tournament in UAE

· Participated DBB Badminton Tournament in UAE
· Captain of the First 11 School Cricket team 
· Participated in annual school Athletics.

· Member of the school Volley Ball Team.
Hobbies

Participate and arrange adventure tours & Photography
I certify that the above information is true and correct. 
Thank you for your Kind consideration,
PAGE  
4

