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Area of Preference:ACCOUNTS&FINANCE
OBJECTIVE:

To work in competitive and challenging atmosphere for faster growth and always strive for excellence. 

WORK EXPIERENCE:
1)  Solas Marine ServicesGroup., Dubai (Since May 2010 to April 2015)

Job responsibilities: Accounts Executive
Reporting to: Accounts Manager
· Preparation of purchase vouchers for all purchases and related expenses (Local as well as Overseas)
· Proper documentation of the files and preparing file for payments.
· Follow up with the purchase department for supplier invoices.
· Dispatch of sales and services invoices and follow up with respective sales person on completing documentation to ensure timely dispatch of invoices.
· Managing receivables and payables.
· All other accounts related work which may be allotted on time to time basis.
· Payroll managing & HR related activities

2) ADLABS CINEPLEX PVT. LTD., Mangalore, India (From 2006 to 2010)

· As a Store Keeper handling Stock of the Concession & the stationary of the Multiplex
· Making Manual & Computer Stock Entry.
· Maintaining Stock Register, GRN, wastage Register.
· Placing an order Based on the Monthly Consumption & the Par Stock
· Maintaining Bill Statements of the Vendors, Submitting the bills and Track down the Pending the bills.
· Managing the Café in accordance with the standard operating system of the company.
· Controlling on Wastages and reducing cost of concession.
· Worked with operation team whenever help was required.

3)GOODEALS REAL- ESTATE, Mangalore, India, (Feb2004 to March2006)
· Maintainledgers and journals
· Keeping the record of daily transaction
EDUCATION QUALIFICATION
	Course
	Name of College/School
	Board/University 
	Year of Passing 

	B.COM
	Besant Evening College, Mangalore
	Mangalore University (Karnataka board)
	2004-2007


SOFTWARE SKILLS:
· Professional CORE-ERP
· MS Office

PERSONAL DETAILS

Date of Birth



:
29/11/1983
Gender




:
Male

Nationality




:
Indian

Religion




:
Roman Catholic



Languages Known



:
English, Hindi, Kannada, Konkani                     
Hobbies




:     
Cooking, Web Surfing, Listening Music
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