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Personal Profile                                         

I am enthusiastic and motivated in managing the day to day operation of business.  I use my excellent communication skills to reach full potential and achieving targets for the company.  I am keen to learn new skills to meet the requirements of the business and have the ability to think and plan logically to achieve goals and objectives.

Work Experience

· Financial Analyst at Awan & Co. Chartered Accountants Lahore, Pakistan. (APRIL 2014 TO APRIL 2015).

· Financial Feasibility Modeling for different projects. 
· Completion of the Proposal documentations for Bank Loaning and loans restructuring Proposals.
· Performance Analysis of actual results and variance analysis of different clients.
· Conducting due diligence by analyzing the company's financial statements.
· Sales and Service Officer at United Bank, Birmingham UK. (JUNE 2011 to JULY 2013).
· Explain, sell and execute banking financial products.
· Handling inquiries related to clients.
· Complaint handling.
· Informing the customer of new implications for each investment.
· Responsible for many of the bank's day-to-day routine and administrative jobs.
· Maintaining customer’s data on spreadsheet using Microsoft Excel. 
· Handling cash related functions.
· Process account opening applications into the system.

· Handling remittances queries of clients.

· Inputting of remittances into the system.

· Handling complaints queries of clients.
· Inputting of payments, deposits, FX deals and transfers.
· Preparation of cash for collection and receipt, Order new/replacement cheque books, prepare monthly Business in Progress returns.
· Maintaining KYC & CDD. 
· Prepare Experian and World check reports.
· (Temp) HR Administrator at Scandinavian Airlines Heathrow London, UK. (MAY 2011)
· Administered HR related documentation such as offer letters, employment contracts, leavers and pension’s information.
· Ensured HR database is up to date, accurate and complies with relevant legislation using Microsoft Office.
· Assisted in the recruitment process i.e. liaise with recruitment agencies, set up interviews and issue relevant correspondence. 
· Conference & Banqueting Operations Assistant (Casual) at Radisson Edwardian Heathrow Hotel UK. (SEP 2010 TO APR 2011)
· Trade Finance Officer at UNITED BANK LTD PAKISTAN (MARCH 2008 TO MARCH 2009)
· Assisted Trade Finance Manager.
· Data Entry.
· Analyzed Profit & Loss A/C’s, Balance Sheet Statements of clients.
· Liaison with Head Office to open Letter Of Credit for clients.

· Manually processed invoices.

· Handled administration aspects of trade.
     Education


	2004-07
2009-11

	BBA (Human Resource)
University Of South Asia Lahore, Pakistan 
MBA (International Business)  
University of Wales, Cardiff  UK



      Leading skills     

· Diplomatic with co-operative & polite attitude. 

· Good communication skills. 

· Strong analytical skills. 

· Effective team leader & team player.
· Good command on Microsoft Office.
· Quiet Numerate.

· Word, Excel, PowerPoint, Access, Internet & Email.
·  Ability to manage own time and prioritize workload. 

·  Analytical and conceptual thinking. 
      Personal Details

      Dob                                :  09-Oct-1985
      Sex                                 :  Male

      Nationality                   :  Pakistan

      Languages Known       :  English, Urdu, Hindi, Punjabi

      Marital Status              :  Single

      Driving License             : British 
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