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CAREER OBJECTIVE
To seek a challenging and interesting job that encourages creativity and provides exposure to new technologies to achieve professional and personal growth along with the organization.
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PERSONAL ATTRIBUTES
· Quick learner, adaptable, cooperative and reliable 
· Efficient, flexible and hard working 
· People oriented, amiable, responsible and versatile 
· Good interpersonal, communication and teamwork skills 

EDUCATIONAL QUALIFICATIONS
Master of Science in Mathematics from St. Aloysius College Mangalore University, India Completed in 2014, I Class
Bachelor of Science (P.CS.M) from St. Aloysius College Mangalore University, India Completed in 2012, I Class with distinction.

COMPUTER SKILLS:
· Applications: ORACLE, TALLY9, Peachtree, DacEasy. 
· Programming Languages : C, C++, SQL, JAVA. 
· Proficient in computer skills: MS Office (Expert in Excel) & MS Outlook. 

PROFESSIONAL EXPERIENCE:
	Organization
	Designation
	Period

	Co-operative Bank
	Administrator
	July 2014 to June 2015

	
	
	

	Job Profile:
	
	


· Maintaining Books of Accounts. 
· Dealing with all type of Deposits and Gold Loan 
· Maintaining Contracts, Licenses and Other Important Documents. 
· Responsible for collecting & maintaining all business planning financial data. 
· Extremely organized administrator. 
· Handle petty cash, ensure balances are tallied daily and vouchers are recorded after 
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getting proper authorization.
· Attending and participating in Meetings as required and discussing Report Results and Improvements. 
· Suggesting ways to the bank management to increase clients 
· Keeping in touch with the government authorities and providing them the necessary financial information about the organization. 

JOB – SPECIFIC SKILLS
· Good Attention to Detail. 
· Analytical thinking, Judgment & Problem Solving. 
· Confidentiality, Coordination & Thoroughness. 
· Deadline-Oriented. 
· Quality Focus & Objectivity. 
· Self-Initiative, Reliable and Ethical approach. 
· Envisioning solutions or ideas 
· Excellent customer service orientation 

EXTRA CURRICULAR ACTIVITIES
· Served as a member of ASTRO CLUB at St. Aloysius College during the year 2009-2010. 
· Served as a member of CLC at St. Aloysius College during the year 2010-2011. 
· Participated in National level Seminar on Graph theory and its applications held in 2013 & 2014. 

REFERENCES
Shall provide on request.
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PERSONAL DETAILS
	Date of Birth :
	23.11.1991

	Marital Status:
	Single

	
	

	
	

	
	

	DECLARATION
	


I do hereby declare that the above information furnished by me is true, correct and to the best of my knowledge and if given any opportunity, shall exert my best efforts & skills to prove my worthy candidature.
Date:
Place: Dubai
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