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OBJECTIVE
Seeking a career in Finance that provides opportunities for personal and professional development as well as contributes to the organizations growth.
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PROFILE
· Holds Bachelor’s Degree in Commerce (B.COM) from Madras University, India. 
· Holds Masters of Business Administration (M.B.A) in Finance & Marketing from Anna University, India. 
· Have the ability to quickly identify problems as well as provide appropriate solutions. 
· Energetic and capable of working independently and a good deal of autonomy. 
· Good communication skills in English and Hindi and ready to work both independently and as a member of a team. 
· Have excellent time management skills & can meet the deadlines without Compromising on quality. 
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PROJECTS DONE
1. A STUDY ON FINANCIAL REPORTS AND THE CASH FLOW STATEMENT OF M/s. NAZARETH FOOD Pvt. Ltd (AACHI GROUP) CHENNAI – INDIA.
Has done main project in Finance Department from February to May 2015. Job Responsibilities @ Accounts
· Manage the day to day financial transactions of the company. 
· Maintain book of accounts in a computerized environment. 
· Updating purchase, sales, cash, bank, expenses entries in the system on day today basis. 
· Generating invoice, delivery orders, debit note & credit note in the system. 
· Preparing supplier & customer statement and reconciling the same. 
· Receipt of Payments from Customers (Cash / Cheques), maintenance of such receipts, the proper accounting of the same and conducting related banking transactions. 
· Updating daily report for the Accounts receivables & Payables &reporting to the Managing Director. 
· Assisting the Accounts Manager in day-to-day work. . 
· Interaction with External Auditors during year-end audit. 
· Maintaining employee confidence and protects payroll operations by keeping information confidential. 
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AN ORGANIZATIONAL STUDY OF M/s. AACHI MASALA Done a deep study on Marketing Department, from June to July 
Job Responsibilities: 
· Verify the day to day financial transactions. 
· Reconciliation of all sub ledgers & general ledger is performed on regular basis. 
· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner. 
· Prepare Payment voucher, Journal voucher, credit voucher, debit voucher 
· Maintenance of various registers like Purchase register, Sales register, journal register Debit note & Credit note registers. 
· Monthly preparation of reconciliation statements ( debtors and creditors) 
PERSONAL STRENGTHS AND SKILLS
· Good Listener & Good Communication skills 
· Ability to deal with people diplomatically 
· High degree of learn ability, possessing an analytical & innovative approach towards work with an eye for detail along with the ability to quickly grab new concepts & technology. 
· Excellent team player motivating mates but also able to work on own initiative. 
· Perseverance, outgoing, hard-working & self-confident. 
· Enjoy challenging work environment and challenging assignments. 
· To face success and failures supporting & enjoy meeting new people. 
· Constant strive for self-development and organizational development. 
· Very good interpersonal & customer relationships. 
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ACADEMIC QUALIFICATION
Degree in Bachelors Of Commerce - B.COM (Madras University 2013)
Masters of Business Administration - M.B.A. (Anna University 2015)

COMPUTER SKILLS
· Knowledge in Windows 7 and Windows 8. 
· Learned MS Office suite (Word, Excel, PowerPoint, Internet, & Outlook). 
· Learned Advanced Excel. 
· Well knowledge in Internet Browsing skills. 
· Done two courses in British council, General English course and English Impact course. 

LANGUAGE KNOWN
· English. 
· Hindi. 
· Tamil. 


PERSONAL DETAILS
Sex


Nationality

Date of Birth

Marital Status

Degree Certificate


Male

Indian

09-April-1992

Single


UAE Attestation completed.
