	CHRISTINA 
E-mail:

242949@gulfjobseekers.com 
COMPUTER PROFICIENCY:

Completed  Certificate Course of  MS-CIT from “Ujjwal Computers” From Ojhar Township, Nashik  

· Windows: - 98/2K/XP

· MS-Office: - MS-Word/Excel/PowerPoint

· Internet: - Surfing, E-Mail

· Language:- C, C+ 


	                                        CURRICULAM VITAE

 VISA STATUS:-

Visiting Visa

Period :-12/08/2015 to 09/11/2015
OBJECTIVE

To acquire a stable position in Accounts with the help of a good organization & to seek a challenging position in a competitive environment and thereby improve myself and the company together with optimistic and continuous effort. 

PROFESSIONAL RECORD

· Post Graduation Diploma in Business Management in Finance from Symbiosis University.

· Bachelors in Commerce from Pune University 

· Passed H.S.C. from Pune University 

· Passed S.S.C. from Nasik Divisional Board 

Technical Skill:-
· One Year “Industrial Accounts” course from ICA(The Institute of Computer Accountants) Nasik (2008)

1. Computer Application

2. Advance Accounting

3. Tally [7.2,9.0],Ace Software

4. Cost Management & Auditing

5.  Income Tax, Service Tax, CST,VAT

6. Investment & Portfolio Management with Money ware

7. Banking, Roc & Labour Laws

8. ERP


	
	
	

	PERSONAL INFORMATION:

Gender


: Female

Date of Birth

: 28-12-1987

Marital Status

: Married

Religion
            : Christian (Orthodox)

Nationality

: Indian

INTERESTS

· Reading Books

· Social works

· Listening and Learning Music

· Basket Ball

PERSONAL STRENGTH

· Co - operative

· Creative Thinking

· Hard working

· Sincerity

· Punctual

· Discipline 


	Languages known

· Read   –  English, Hindi, Marathi

· Write  –  English, Hindi,  Marathi

· Speak –  English, Hindi, Marathi

WORK EXPERIENCE 

Company           : Muthoot Finance Ltd( Listed NBFC)

Total year of  Experience : 6Years and 5months 

Designation       : Assistant Account Manager
Current job profile

· Detailing the customer about available loan schemes & Investment schemes.

·  Documentation, posting and updating the system.

· Handling cash & verify the Cash Transactions.

· Look after in all branch activity.

· Verify vouchers, cash book, statement, advice and other accounting work.

· Taking care of movement of Cheques /  Bank Reconciliation.

· Rectification of audit irregularities follow up and           Preparing MIS reports.
DECLARATION

    I hereby declare that the above information furnished is true to the best of my knowledge.

                                            


