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OBJECTIVE: 
To make a promising carrier in an organization, where my hard work and dedication will take me the pinnacle of successes with contributing to the growth of the organization.
EMPLOYER:
- In Sweet Industries India Pvt. Ltd. – Purchase Executive (From 2009 to 2011)
- In Ansapack Pvt. Ltd. – Assistant Procurement Manager (From August 2011 to June 2015 )
 KEY RESPONSIBILITIES:
-High levels of integrity & professionalism in transactions & conduct with suppliers.
-Responsible Preparation & Execution of purchase order and sending the same to suppliers.
-Experienced in Ensuring timely supply of Materials Tools, Instruments in line with shift wise production schedule.
-Experienced in Department Coordination & Inter Departmental Relations .
-Exposure in Maintain Materials storage, locations, FIFO as per requirements.
-Coordinating with production planning to meet customer priorities.
-Selection of appropriate supplier and negotiating with supplier and strong knowledge in new supplier searching Create adequate source & Supplier identification. 
-Monthly planning for sub-contract operations as per production schedule and Ensure the Availability of Raw Material in time to production.
- To maintain the Minimum / Maximum stock of Raw Materials / Packing Materials & Technical consumables. 
- To keep the pricing track of high value materials to plan purchases in such a way to have the pricing benefits.
 -Interaction with the factory stores Incharge, factory maintenance manager, factory quality control, R&D manager for collecting indent time to time as per requirement.
-Collecting quotations from various vendors and negotiating the prices And other terms & conditions.                                                                                                                                                                         -Preparing the comparative chart for each &every materials. 
-Raising the purchase order and sending to the vendor through e-mail or Courier.
-Follow up the material vigorously with the suppliers to ensure the dispatch on time for production.
-Interaction with, Finance& Accounts Dept release the payment to the vendors as per supply terms.
-In case if any rejection materials from stores interaction with quality control dept get the report and send back to the vendors.

Key Strength Areas which facilitate me to fulfill my commitments with Enthusiasm & Positive frame of mind.
1. Strong interpersonal skills & communication skill 
2. Effective in work & decision making
3. Ability to prioritize customer requests and manage limited resources
4. Strong negotiation skills 
5. Ability to work hard/Dedication
6. Time management
7.Vender development, Vender evaluation, 
8. Flexibility/Adaptability/Managing Multiple Priorities
9. Planning/Organizing 
10.Problem-Solving
11.Teamwork.
12.Honesty 
13.Positive Attitude/Motivation
14.Self-Confidence / Willingness to Learn

ACADEMIC CREDENTIALS :
- Diploma in Supply Chain Management with “A” grade, from [Werlingkar Institute] in [2011]
- T.Y.B.COM Passed with First Class, from [Mumbai] in [2009].
- HSC Passed with First Class, from [Mumbai] in [2006].
- SSC Passed with Second Class, from [Mumbai] in [2004].

COMPUTER SKILLS :
- Windows- 2000
- MS-Office-2000
- Tally 7.2
- MS-CIT 
OTHER :
- English Typewriting – 30 W.P.M with “B” grade. 
QUANTITATIVE :-
a)Reduction in Purchase Cost.
b)Emphasis on quality of Material.

QUALITATIVE :-
1)Quality of Purchase Material
2)Self-development & developing subordinates.
Sex :                                    Female
Martial Status :               Married
Languages Known :       English , Hindi , and Marathi
Nationality :                     Indian
Permanent Address :   Oriental House Building, Flat No.506 5th floor, Near Apsara
                                              Supermarket, Bur Dubai, Dubai.
Joining - Immediate.  Currently staying in Dubai on Visitors Visa From
DECLARATION :
I hereby declare that the above written particulars are true to the best of my knowledge & belief.
