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PROFILE IN BRIEF
· Over 8 years of experience in Accounts, & Financial accounting.
· Possess clear understanding of managing financial accounting, Financial Reporting, Internal Audits, and Finalization of accounts
· Ability in improving operations, enhancing business growth & maximising profits through the finance planning / analysis, internal controls and productivity improvements
· An effective communicator with excellent negotiation, relationship building, inter-personal skills & time management.
EXPERIENCE AND CORE COMPETENCIES

	· Financial Accounts

	· Payroll
      


	· Financial Reporting & Analysis

	· Management Accounts

· External & Internal Audits

· Receivable Management 

· Financial Analysis
	· Fixed Asset Management

· Risk Management 
· Banking

· ERP and SAP

	· Internal Controls

· Payable Management

· Working Capital Management

· Microsoft Office


PROFESSIONAL SUMMARY

· Al Saffar Interior Decoration LLC (Group) DUBAI, From August 2008 to Date;
Red Rose Wood Furniture Industry, 

Saifuddin & Sons LLC

Sarah Contracting LLC

Arabian Ocean Air Conditioning & Electrical services LLC

SAS Express Building Material LLC

S Chrome LLC

POSITIONS; ACCOUNTANT     
 Responsibilities and achievements include:
· Managed the data entry, Book Keeping, Daily Billing, Invoicing and inventory control.
· Maintaining Balances of debtors (Customers) & Creditors (Vendor) of company.

· Handle the petty cash system.

· Bank Reconciliation with respect to Bank and Company Statement

· Reconcile the general ledger to sub ledger several times in a year.

· Fully MIS report generate with computerized system for admin module.

· Generate the Monthly and annual Financial status statements prepared, using the computerized system.

I.T SKILLS

· Well versed with Spreadsheet – Excel, Accounting Packages, Quick Book, Peachtree Software
EDUCATION
.

· 2005-Bachlor of commerce (B.COM) from Gujrat University. India
· 2002-Intermiadiate in HSC (D.COM).

· 2000- SSC (Science) 
PERSONAL PROFILE:
Date of Birth



:
23/Oct/1985
Nationality



:
Indian
Marital Status


:
Married
Languages Known

:
English, Hindi, Gujrati, and Urdu.
Reference:
Reference will be furnished on demand.
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