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CAREER OBJECTIVE:
To learn and function effectively in an organization, be able to deliver to the 
bottom-line. To constantly upgrade my knowledge and skills and make a difference 
in whatever I do 
 
EDUCATIONAL QUALIFICATION: 

	Qualification
	Board
	Year of passing
	Specialization

	B.com
	Goa University
	2008
	FAAT

	H.S.S.C
	Goa Board
	2003
	Commerce

	S.S.C
	Goa Board
	2001
	-



 
 
ADDITIONAL QUALIFICATION: 

· MS Office & Account Management (DOS, Windows, Word, Excel, PowerPoint, Tally 7.2 & Internet). 

 WORK EXPERIENCE:
Company Name: Magna Media FZ LLC.       22nd June 2011 to Till date.

Designation: Accountant.

Job Description :
· Handling petty cash Transactions.

· Entering of all Transactions in Quick Books

· Preparing Report for Under and Over paid Clients
· Checking Bank Transactions on daily Basis

· Preparing Month End Reports

· Preparing Report of all Income & Expenses on daily Basis.

· Checking Clients receipts on Daily basis 
Company Name: Arul Linu Grabs Pvt, Ltd.     1st September 2010 to 6th June 2011.


Designation : Accounts Assistant.
Job Description : 

· Entering of cash transactions.
· Entering of sales & purchase bills.
· Make payments to creditors.
· Reconciliation of  bank accounts every month.
Company Name : Focus Connect Pvt,Ltd      1st July 2009 to 15th March 2010.
Designation : Accounts Assistant
Job description : 

· Looking after bank transaction on daily basis. 
· Entering of cash transaction on daily basis. 
· Taking inventory of stock from sales executives. 
· Entering of sales & purchase invoices on daily basis. 

Company Name : Resort Dona Sylvia          1st September 2008 to 30th  April 2009.
Designation :Cost Control Assistant.
Job Description : 

· Taking of inventories of all the outlets in the hotel on daily basis. 
· Checking the bills of various outlets. 
· Present report of F&B cost on daily basis. 
· Taking inventory of kitchen equipments on monthly basis. 

 PERSONAL DETAILS:

Marital status        : Single
Sex                        : male
Languages known : English , Konkani , Hindi
Hobbies                 : Playing football , Cricket and Swimming 
 

DECLARATION:
I hereby declare that the above information is true and correct to the best of my Knowledge. 
 
 
 
 
 

 
                                                                                                                      
