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OBJECTIVE
Result-oriented professional with nearly 1 Year and 2 Months of rich experience in IT operations by handling the Finance and seeking a position to utilize my skills and abilities in the field of finance ,that offers     professional growth while being resourceful, innovative and flexible.
SUMMARY OF QUALIFICATIONS
· One year of Experience as an Operations Executive handling the Finance of Ion project (TCS)as a Finance Lead .of Kerala state .
· Analyzing reports in excel for preparing the Cost sheets for the expenses incurred on a weekly basis.
· Actively involved in handling and developing cost saving initiatives in the process
· Experience in participating in the National Level Meetings of Finance departments.
· Experience in Preparing Work orders and Invoices by quick books accounting .
· Experience in closing cashreconciliation.
· Conducted online assessments successfully across Kerala
· Experience in conducting online examinations as Centre head and IT manager.
· Experience in dealing with other service providers of the company.
PROFESSIONAL EXPERIENCE

Operations Executive - Core Integra


December 2013 – December 2014
Worked as Operations Executive at Core Integra with the following duties and responsibilities.

· Preparing and analyzing cash trackers for assessments to be conducted across Kerala.
· Issuing purchase orders and invoices by using quick books accounting .
· Developing and Executing Operational plans.
· Executed online assessments for TCS.
· Experience in dealing with other service providers of the company. 
· Experience in contracting with the clients of the company. 
Finance Lead - Core Integra



December 2014 – till date

· Handling finance of ion project as a finance lead of Kerala.

· Analyzing and preparing the costs on a weekly basis.

· Handling & Clearing of Work order and Invoice Issues. 

· Setting and meeting goals and deadlines.

· Prepare and submit the group’s monthly financial results, budget and quarterly rolling forecasts and complete the reporting requirements to the parent company 
· Performed detailed account analysis and corporate month-end processing and reporting
ACHIEVEMENTS 
· Selected for the National level meet held in Mumbai _ Act Ion meet by the TCS Superiors 
EXPERIENCE 
· December 2013-Present.
· Tata consultancy services _One year contract.
SKILLS
· Knowledge in accounts, Financial and Bankingsterms and quick books basic knowledge .
· Excellent typing speed.
· Know four languages (English,Hindi,Malayalam,and Punjabi).
· Analyzing reports related to finance.
EDUCATION AND TRAINING 
· MBA Finance (Postgraduation) with an aggregate of 70%. 2013 pass out.(Mount Zion college of Engineering and Technology , Kadamanitta )
· Bcom with Computer application (graduation) with an aggregate of 80%, St. Mary’s college for Women’sThiruvalla .2011 pass out. 
· Accounts Manager(MS OFFICE AND TALLY)
· Higher secondary with an aggregate of 61%,Guruharikrishan senior secondary public school Rajasthan.
· SSLC with an aggregate of 61% Guruharikrishan senior secondary public school Rajasthan
PROJECTS 
Security Analysis of NBFC's at Cochin Stock Exchange. 
PERSONAL DOSSIER
	Date of Birth
Sex

Nationality

Marital Status
	
	24/09/1990
Female 

Indian
Unmarried 


Languages Known: English, Hindi, Malayalam and Punjabi 
References and verifying documentation furnished upon request

