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Young & an Energetic, Hardworking and self-motivated HR Professional with MBA in HR with 7 Years of Working Experience with Several Industries like Educational, Retail, FMCG, IT and Media and Hospitality, Have good exposure on Different ERPS’s, HRIS and Web based Portals & Online Recruitment System.
Have Knowledge of UAE Labor Laws Recruitment system & Recruit 70+ Positions in UAE, also Familiar form UAE Market.
Have experience of Recruitment & Head Heading, Designing, Developing & Executing HR Policies & SOP’s, Performance Management system of Officer & Staff Level, Compensation & Employee Benefits Plans, Processing monthly Payroll, Delivering Orientation Sessions, Conducting TNA, Delivering Different types of Trainings and Employees Relation & Documentation.
Able to use own initiative and work as Team Leader & also as a part of a team, proven leadership skills, including managing and motivating Team Member and other staff to achieve company objectives.

An effective communicator at all levels within an organization, having good problem solving and analytical skills.

	· Talent Acquisition & Head Hunting
	· Compensation & Benefits

	· Organizational Development
	· Performance Management system

	· Training & Development
	· HRIS & Web Based recruitment System

	· Employee Engagement
	· HR Policies & Documentation 



· MBA (HRM)


Masters in Business Administration in Human Resource Management.





        From NICE - (Newport Institute of communication & economics) in 2011
· BBA (MANAGEMENT)
Bachelor in Business Administration From PIMSAT in 2007
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	ORGANIZATION
	BUSINESS NATURE
	JOB TITLE
	TENURE
	HEAD COUNTS

	BOL Group
	Hospitality, IT & Media
	HRBP – Talent Acquisition 
	June 2014 – July 2015
	7200

	IMTIAZ SUPER MARKET
	Retail Chain
	Manager HR
	Aug 2011– Sep 2013
	2000

	D R GROUP
	FMCG
	HR Generalist
	Aug 2009 – Jul 2011
	150

	THE AUREOLE
	Educational Consultant
	HR Officer
	Dec 2007 – Jul 2009
	100
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HR Business Partner - Talent Acquisition - BOL Group
(June 2014 – July 2015) – Karachi, Lahore, Islamabad and Dubai.
Job Responsibilities:
· Managed Talent Acquisition Category, Lead Team of 6 Peoples.
· Plan, develop, implement and evaluate human resources and labor relations strategies including policies, programs and procedures to address an organization’s human resource requirements.

· Managing Online Recruitment System, Cycle & Processes, Managing Overall Recruitment Process from Requirement to till Onboarding.
· Timely managing department’s structures, resources utilization at different areas, their performance etc.
· Conduct need analysis; plan their delivery timeframe as per requirement.
· Managing Grade system of Officer & staff both, as per market situation managing Minimum & Maximum Induction Grades.
Key Achievements: 
· Complete a Head Hunting Project in UAE Market, recruit 70+ Position.

· Worked with Line Managers and Department Head to increase their productivity.

· Collectively Achieve 7th Time Best Team Award.

· Hired Both Officer & Staff Mostly in following Departments: (Technology Infrastructure, Server Management, Network, Software, Brand, Marketing, Content, SEO, Apps, Electrical, Architect, House Keeping, Safety & Security, Facilities, Fleet, and Food & Beverages).

· Identify Hazels to Software team & give Solution to utilize system more effectively, which Increase Productivity of Ever Individuals. 
· Conduct 2 Salary’s Surveys of different Departments in a Year.

Manager HR - Imtiaz Super Market – Leading Retail Chain 
(Aug 2011 – Sep 2013) - Karachi – Pakistan. 
Job Responsibilities:
Recruitment:
· Looking after Recruitment of overall organization it included 4 Super Market, 3 Warehouses, one production & Packaging Unit.
· Placing Job Add on Different Sites, Head Hunting, working with recruitment agencies, organizing interviews, running assessment centers. 
Compensation & Benefits:
· Timely Review Employee Benefits Policies, Changing of cell Phone & Postpaid Connections, fuel Card & Laptop Policies, leaves, medical, insurance, meal, pick & drop, employee monthly reward system, long term loan & Bonuses.

· Managing Overall Payroll of Organization around 2500 Employees.
· Set Individual Minimum & Maximum Inductions of individual JD. 
· Digitalization of Files.
Training & Development:
· Designing and organizing employee training programs. 
· Overall look after Hired Employees Orientation & on job Training.

· Review impact of training through performance improvement.
Performance Management:
· Look after performance management issues and Leading process. 
· Responsible for the Annual Performance Appraisals and Negotiation with department heads to lock the overall percentage and prepare overall increment sheet for Management.
· Managing both Quantitative & Qualitative Performance of Departments. 
Policy & Procedures:
·  Implement new HR policies, procedures and processes; ensure all company policies and procedures are up to date and in line with current employment law. 
Key Achievements: 
· Successfully Develop HR Department from Initial.

· Initiated digitalize employee e-documents.

· Revise & implement HR forms and around 13 new HR policies which suits to current business scenario.
· Changing organizational structure from traditional to corporate.

· Diagnose gap in current organizational structure, re-design new structure department wise.

· Initiate Employee Dresses, ID Cards, Employee Bank account, Appraisals, T&D, and Centralized Increment System.
· Change HR Structure from Tradition to HR Business Partner.

 HR Generalist - D R Group 
 (August 2009 – July 2011) – Karachi Pakistan.
Job Responsibilities:
· Working on talent Management & maintain database of potential candidate resumes. 
· To ensure timely and cost effective recruitment by review manpower portfolios; supply talent through head hunters, positing advertisement, screening and interviewing candidates as per need of position (Pre / Post recruitment activities).
· Prepare annual manpower planning in consultation with Department Managers, Manage HR Budget & analysis its financial impact.
· Prepare proposal for Management of total annual cost of any position & summarize data for HR Planning.
· Give Training to new hired HR Staff on Smart HCM.
· Managing the staff Compensations & benefits like Staff Payroll, Leave encashment, Fuel, Medical and responsible for payment/deduction staff PF &Tax etc. 
· Managing the HRIS.
· Process staff Loans, responsible for legal documentations and monthly adjustment. 
· Responsible for staff training, correspondence with departmental heads to identify the training needs & organize it as per requirement and evaluate its result.
· Conduct Annual Performance Appraisals.
· Plan and direct learning activities for all the employees including senior management and to maintain contact with external resources for training and development.

HR Officer - The Aureole – 
(Dec 2007 – Jul 2009) Karachi, Pakistan.
Job Responsibilities:
· Prepare recruitment advertisements, application processing, short listing of applicants, conducting screening interviews and short listing of candidates for placement.
· Maintain the company career portal.
· Assist in Recruitment & Selection complete.
· Prepare New Hired Employees Personal Files.
· To conduct reference inquiries of individuals from previous employers/institutions before they are taken on board.
· Ensure that Probationer's Evaluation are sent and & follows-up for their confirmations.
· Arrange orientation Program of new employees.
· Documenting and up-dating periodically the JD’s of employees in coordination with the departmental head.
· Support in annual performance appraisal system.
·  Arrange training & development programs/events. 
· Identify current and prospective training needs based on organizational and employer needs.
·  Coordination with different training consultants for their training plans and cost.
·  Monitor and Conduct short term and long term training programs on soft skills.
·  Ensuring the executions of training programs.
· Reducing Training cost as much as possible.

[image: image3]
· English (Native)
· Urdu (Native)
· Sindhi (Native)
· Hindi (Basic)
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