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Date of Birth: 03-09-1985

Nationality: American
OBJECTIVE
Excel within the company utilizing my educational qualifications and experiences of Management.
EDUCATION
Masters of Public Administration concentration on Non-Governmental Organization Management 2013
From: Strayer University, Arlington, VA

Bachelor of Arts Major in Government International Politics 2010 
From: George Mason University, Fairfax, VA 
Bachelor of Science Major in Public Administration 2010

From: George Mason University, Fairfax, VA 

WORK EXPERIENCE
The Ware Development Group, Inc., Alexandria, Virginia
Consultant, From:3/13- To: 1/14
· Assess competitive business models accordingly 

· Research development of business plans
· Implement competitive criterions and methods of analysis’
The Reservation Gateway Inc., Reston, Virginia

Human Resources Specialist, From: 2/11-To: 3/13
· Analyze procedures and policies to be enacted 
· Inform  objectives and goals notifyingpersonnel 
· Perform appraisals and recommendations 
The Capital Area Reach Program, Washington, DC

Tutor/ Mentor Volunteer, From:9/10 -To: 1/14
· Counsel mentees 

· Delegate volunteers to designated volunteering programs and mentees
· Intermediary between principal organization and donor organizations
The C2 Group, Washington, DC

Consultant Intern, From:06/08 -To:08/08
· Research and analyzeportfolios  
· Catalog then circulatefolios to colleagues 
· Draft memorandums and reports for preparation of final product
SKILLS

Proficient in Microsoft Applications, Word, PowerPoint, Excel, Outlook, comprehensible problem-solving and interpersonal skills,excellent customer service skills,well-spoken to communicate in oral and written settings, detail-orientedwithin timely manner, effective administrativeperformance in procedures and practices, expert in research practices and procedures. 
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