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QUALITY CONTROL COMPANY LIMITED
BIODATA

Date and Place of Birth: 

5th September, 1987 
Sex:




Male

Marital Status:



Single

Nationality:



Ghanaian

Languages Spoken:


English,French,Twi, Ga and Krobo
OBJECTIVES
· To protect the people and properties and make sure everything is in order.

· To be at post and available anytime my services is needed.
· To create a good indelible mark in every environs I find myself.
· To contribute in providing cutting edge solutions to problems. In order to put the organization I work in, ahead of its competitors.
EDUCATIONAL BACKGROUND AND CERTIFICATE ACQIURED
Kwame Nkrumah University of Science and Technology,  -August 2009 - June 2013
KNUST (BSc. AGRICULTURE)  
Agricultural Engineering, Agricultural Economics, Horticulture, Landscaping, Biotechnology, Animal Science, Agronomy and other relevant Programmes.

Pope John Senior High School (WASSCE)       -      

October 2005 - June 2008
Presbyterian Junior High School, Koforidua
  -
October 2003 - July 2005
(BECE)
Science, Technology and Mathematics Education (STME Certificate)
-September 2004
PROJECT WORK/RESEARCH EXPERIENCE 
Final Year Project Topic:                   Contribution of Triple Super Phosphate (TSP) and Yara Legume 





Fertilizer Application to the grain yield of soybean

in the semi-deciduous agroecological zone
Supervisor:                      Dr. Andrews Opoku(Lecturer), Department of Crop and Soil Science,





KNUST 

WORK EXPERIENCE
Emirates Security Service (Working with Carrefour, Dubai) –May 2015 to date
Responsibilities:
Working as a receptionist

Securing and protecting the company, people and properties of the company

Checking invoices

Working in the warehouse

Patrolling in the mall to ensure total security and protection of properties and the clients
Myroc Food Processing Company Myroc Farms Limited-Kpando, Volta Region

(Supervisor for Cocoa, Cashew, Groundnuts, Cassava, Watermelon, vegetables and Pineapple Production and Cattle, Poultry, Sheep and goat production)-

July 2014-February 2015
· Generation Administration duties

· Preparing of daily, weekly and monthly activities for the company

· Mobilizing workers for the work.

· Close supervision on the field
· Supervising irrigation of field and the crops
· Preparing the casual workers Payment Voucher for every first and second half of the month (PV)

· Demonstrating and teaching the workers most of the activities undertaken at the project site; example: fertilizer application, irrigation, lining and pegging, planting of cocoa, cashew, pineapple and plantain.
· Recruiting new employees.
Ministry of Food and Agriculture -Koforidua, Eastern Region
-June to August 2012



(As a security assistant and personal assistant to the 
Regional Manager

Responsibilities: (Internship)
RESPONSIBILITIES
Security officer maintains safe and secures environment for customers and employees by patrolling and monitoring premises and monitoring personnel.

DUTIES 
· Securing the premises of a work place or house and personnel by patrolling property, monitoring surveillance equipment, inspecting buildings, and equipment, and access points, and also permitting entry.

· Preventing losses and damages by reporting irregularities; informing violators of policy and procedures; restraining trespassers.

· Controlling traffic by directing drivers at the work premises.
· Obtaining help from the other security agencies and the people around by sounding alarms.

· Answering alarms and investigating disturbances.

· Monitoring and authorizing entrance and departure of employees, visitors and other persons to guard against theft and maintain security of premises.

· Calling police or fire service in case of emergency, such as fire or presence of unauthorized persons.

· Writes reports of daily activities and irregularities such as equipment or property damage.

· Reminding the visitors, patrons and employees to preserve order and protect property.

· Operating detecting devices to screen individuals and prevents prohibited materials from entering into restricted areas.

· Taking messages by answering telephone calls.

· Monitoring and adjusting controls to regulate building systems such as air conditions.

·  Sounding a warning to persons on rule violation and punishes or evicts violators from premises, applying force when necessary.
· Assisting the Regional Director in his office and general administrative duties 

· Assisting the officer in charge of the Plant Protection Directorate of the Region for inspection activities in the various districts of the Region

· Assisting the Regional Manager and other Officers for the Selection of the District, Regional and National Best Farmer Award for the year 2012.
Quality Control Company Limited (Ghana Cocoa Board)
-     October 2013 – October2014
Responsibilities: 
· Manage files and documents and record keeping
· Working in the warehouse
· Undertake site inspection and inspection of the various cocoa sheds.
· Receiving of weekly and monthly returns from the various Districts and preparing them for Head Office.
· Collation of figures
· Data analysis and preparation of graphs 
· Data reconciliation
· Data entry

· Data verification

· General Administrative duties
· Taking daily records of the field equipments at the store
Ministry of Local Government and Rural Development

(New Juaben Municipal Assembly)


 -         July to August 2013
Responsibilities :( Campaigner against Malaria)
· Educating communities, schools, churches and other religious organizations 
On the awareness of malaria fever, how to prevent and control 

the disease.






Morning Glory International School (Koforidua, Eastern Region)
August 2008-July2009
· Teaching Basic Mathematics, English Language, Ghanaian Language, General Science, Social Studies, Citizenship Studies, Religious and Moral Education and other relevant subjects of the syllabus
LEADERSHIP EXPERIENCE
· Vice president: The prayer team of The Apostolic church Ghana Students and Associates 

KNUST (2010- 2013)

· President:  The Apostolic Church Ghana Students and Associates (APOSA), Pope John Senior High School and Minor Seminary (2006-2008)

· School Prefect: Presbyterian Junior High School, Koforidua Effiduase( Eastern Region-Ghana)
2004-2005
COMPUTER SKILLS
Proficient in Microsoft Excel, Microsoft Word and Microsoft PowerPoint 

PERSONAL ATTRIBUTES:

· Integrity:  Exercises a professional approach to duties, applies knowledge and skills positively, treating colleagues, clients and the public with utmost courtesy and sensitivity.

· Analytical and Detail Oriented:  Proven ability to follow through on logical thinking after careful observation and come to sound conclusions leveraging data and resources.

· Presentation Skills: Prepares and presents information or ideas in group situations in an articulate and confident manner using appropriate visual aids

· Team Building:  Ability to lead cross functional teams to resolve complex problems

· Problem Solving:  Defines problems, pinpoints key issues and develops workable solutions.

· Passionate: Simply love what I do.

INTERESTS AND HOBBIES
Reading, researching, writing articles and gospel tracks, listening to music, praying






