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CAREER OBJECTIVE
A hardworking, pro-active officer with an upbeat and positive attitude, who is looking for an opportunity to make a big difference i n a business that is moving forward. Possessing a track record of achievements and a proven ability. 
AREAS OF EXPERTISE

· SAP Management
· Team Leader
· Problems solving
· Time Management
· E-Sourcing

· Supply Chain Management

· Vendor Management

· IT Skills

WORK EXPERIENCE

Organization: 
Engro Polymer & Chemicals Ltd
Tenure: 

Sep 2008 – Present

Designation:

Senior Supply Chain Officer & SAP Process Champion
Responsibilities:

· Designated as Process Champion for SAP Implementation, and Go-Live support
· Managing SAP GO-LIVE support in procurement department

· Generating customized reports using infosets in SAP

· Managing cross functional issues related to SAP

· Monitoring procure-to-pay cycle in purchase department
· Managing, developing & improving the purchasing practices, benchmarking performance of Supply Chain with international standards
· Administering the online E-sourcing portal (Ariba) and system software (Maximo)
· Giving sourcing input to colleagues to aid business planning & development

· Making recommendations & advising senior management on all purchasing issues

· Vendor relationship management and building effective supply chain partnerships

· Liaison with Warehouse in keeping updates of balanced items and upcoming project requirement
Organization: 
Sigma Motors Ltd

Tenure: 

Apr 2004 – Sep 2008

Designation:

Logistics & Imports Officer

Responsibilities:

· Corresponding with Foreign suppliers related to shipments
· Online Tracking of all the Consignment through Air and Sea with different Shipping companies and verifying the Weboc & Manual customs entries
· Preparation of Weekly report using Pivot Tables in Excel

· Verifying Shipping documents & Invoice details
· Correspondence with Clearing Agents and resolving documentation issues
· Maintaining Record of Demurrage & Detention charges quarterly
· Sorting the Packed Automobile CKD Kit’s contents in MS Excel
· Maintaining documents of vehicles, deliveries & fleet management
· Preparation of In-bond & Out-bound documents

· Quarterly reporting to government officials of deletion program
ACADEMIC QUALIFICATION
· ​​MBA – Majors in Supply Chain Management 





2007 – 2011 

· BCS – Majors in Computer Science 







2000 – 2002
COMMUNICATION AND INTERPERSONAL SKILLS:

· Outstanding command over verbal and non-verbal communicative & interpersonal skills.

· Strong organizational, managerial, problem solving, interpersonal and negotiation skills.

· Confidently able to work independently or in a team to deal effectively

· Flair to organize & prioritize tasks to meet deadlines.

· Ability to manage multiple projects with minimal supervision.

· Have a good level command over English and Urdu Languages.

CERTIFICATION & AWARDS
· SAP Certified – June 2015

· CIPS – In progress

· Lean Six Sigma Green Belt – August 2014
· Supply Chain – Mar 2014
· Modern Techniques in Purchasing – April 2013
· Personal Effectiveness – June 2012
· Corporate Safety Award (Non-Manufacturing)
· Top Ranked Performer Award – Year 2012, 2013 & 2014
PERSONAL INFORMATION

· Father’s Name: Mohammad Abdul Qadeer (Late)

· Marital Status: Married

· Place of Birth: Jeddah, Saudi Arabia
