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BIRTH DATE

:
November 8, 1991
BIRTH PLACE
             :
Oscariz, Ramon, Isabela
AGE
:
24 years old

HEIGTH
:
5”

NATIONALITY
:
Filipino

CIVIL STATUS   
:
Single

RELIGION          
:
Christian

GENDER

:
Female

VISA STATUS

: 
Visit Visa


GREAT EMPOWERMENT FOR MAXIMUM SUCCESS Inc. (GEMS)
NETWORKER/SALES REPRESENTATIVE

July 20, 2012-JANUARY 27, 2013
Work duties

· Greet and talks to the customer in a courteous manner.

· Assist customers in locating they need.

· Display merchandise on racks in attractive way.

· Prepare list of items to be re-stocked.

·  Handle refunds, returns and exchange of merchandise
· Encourage clients to join or register to the company.

· Discuss the clients regarding advantages and marketing plan of the company.

WATSONS PERSONAL CARE STORES (PHILIPPINES) 
CASHIER
April 27, 2013- September 27, 2013
Work duties:
· Scan items and ensure pricing is correct.

· Greet customers and ask if they want paper or plastic.

· Take customers' orders.

· Take coupons and scan correctly.

· Dispense correct change.

· Take money in the form of cash, credit card, or checks
PHILIPPINE RESOURCES SAVINGS BANKING CORPORATION

 Loan Assistant
February 3, 2014- April 15, 2015
Work duties:
	· Assist clients by providing administrative support as assigned for all aspects of the commercial lending program involving file maintenance, loan closing and subsequent servicing.

	· Assists in follow-up activities to reduce delinquencies and to maintain file documentation in a current status. Promotes or cross-sells other Bank products and services to clients and potential customers.

	· Respond to inquiries from customers, loan officers and/or interdepartmental personnel concerning status of and/or problems arising during the course of commercial loan and deposit transactions. Researches circumstances and seeks to provide rapid, positive and accurate communications and resolutions to problems encountered.
· Assemble and verifies accuracy of documentation for loans. Assist lender in closing loans with customers as needed and review the boarded loan to make sure loans are properly recorded on the Bank’s accounting systems. Obtain requisite insurance prior to boarding loan and follow for receipt of renewals annually.
· Review customer files to determine what financial and other information is needed and or required.
·  Build and maintains loan file folders according to Bank standard
· Contact customers to obtain necessary information such as financial statements, borrowing base reports, etc. Assure each item is addressed for appropriate action, such as scheduling, updates of applicable financials, certifications of appropriate aspects of the business,


· Weekly.Monitoring of  Past due and Production Reports including coordinating the gathering of accurate information from lenders in a timely manner. Deal with customers on past due loan inquiries and daily overdrafts. 
· Perform other duties and/or special projects of a similar level of complexity as regular duties performed. Performs related duties of a similar nature, as assigned.
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PERSONAL PROFILE








CAREER HISTORY

















PERSONAL SKILLS


Investigate applicants backgrounds and verify references;


Prepare loan request papers and forward findings, reports, and documents to appraisal department. 


Review loan papers to ensure completeness, and complete transactions between loan establishment, borrowers, and sellers upon approval of loan.
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ACADEMIC QUALIFICATIONS





TERTIARY		:	Patria Sable Corpus College


	Calao West, Santiago City, Isabela


	Bachelor of Science in Business Administration


	Major in Marketing Management	


             Batch 2012





SECONDARY		:	Ramon National High School


	Oscariz, Ramon, Isabela


	Batch 2008





 PRIMARY		:	Oscariz Elementary School


	Oscariz, Ramon, Isabela


             Batch 2004





























Novelyn A. Mina


Store Supervisor


Watsons Personal Care Stores(Phil.)


Xentro Mall, Santiago City


078-305-2958





Khornjun S. Doloque


Branch Manager


Phillipine Resources Savings Banking Corporation


Poblacion Sur, BayambangPangasinan


633-0691





Hon. German Vinoya JR.


Brgy. Captain


Oscariz, Ramon, Isabela























