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CURRICULUM VITAE :
Objective:
To seek full employment and obtain a challenging position in a progressive company to have a chance for career enhancement that provides excellent opportunities for advancement and satisfactory compensation.
Current work:
Presently working as Facilities Coordinator (Civil and MEP) at Emirates International Property Services LLC – Facility Management Dubai branch. From 29th March 2009 up to present.
Designation from: Service Engineer (Mechanical Eng’r – Electromechanical) to Facilities Coordinator (Civil & Electromechanical)
Project Name:
Brighton College Abu Dhabi in Khalifa Park.
EIPS Dubai Properties:
Al Reffa Building,
Al Mankhool Building &
Al Maha Building
UAE experience:
More than 6 years
Total years of experience:
10years
Personal Details:
U.A.E. Driving License 
Nationality:
Filipino
Gender:
Male
Status:
Married
Language Proficiency:
English, Tagalog & little knowledge in Arabic
Birth date:
November 12, 1981
Birth place:
Lamao, Limay, Bataan, Phil’s
Educational Attainment:
TERTIARY:  Bachelor of Science in Mechanical Engineering (BSME)
Bataan Heroes Memorial College
Balanga City, Bataan, Philippines (1999-2004)

Job Descriptions:
· Managing and execute entire daily operations in maintenance divisions the Hard Facilities Services, Soft Facilities Services. 
· Facilities Coordinator communicate daily with supply vendors and update company executives regularly, liaison with the employee, Outsourced, In-house and Tenants. 
· Will ensure that all schedules are action and executed as per plan base on priority and normal classify. 
· Will liaise with the First Party/ Customer’s for any clarifications and any further requirements. 
· Will conduct regular audits on the service level and to ensure quality and productivity. 
· Ability to understand and implement mechanical drawings by its sections, elevations, specifications, diagrams, as built drawing and etc., 
· Strong knowledge on HVAC and most Electromechanical equipments and accessories for supply and installations, modifications, improvements to maintain the safe and smooth operation. 
· Strong analytic and problem solving skills in all aspects Civil works and MEP works. 
· Ensuring all in site activities are carried out complying with OHSA and ISOfor quality productivity procedures. 
· Responsible for clarifying inclusions/exclusions on maintenance contracts as per scope of work and maintenance budgeting. 
· Responsible to all under warranty, Guarantee and upgraded works. 
· Prepare execution plans for short terms upgrade and improvement projects. 
· Prepare material requisitions/ purchased requisition with complete scope of works and related technically compliant outsourced for every maintenance services with quality and productivity. 
· Responsible to all preventive maintenance as per supplier recommendation, machine breakdowns to ensure its efficiency and productivity. 
· Expose and hands-on to all technical problems in terms Civil and Electromechanical on site. 
· Check maintenance reports submitted by all technical personnel as well as their accomplishments and productivity. 
· Support company’s program in implementing the full awareness of safety and health hazard for the staff. 
· Conduct training to boost up and upgrade technical knowledge of individual. 
· Act on problems concerning spare parts unavailability especially on urgent and priority situation. 
· Prepare building snagging, checkout reports, quick estimation Civil and Electromechanical. 
· Prepare most fast moving spare parts availability especially for peak and summer seasons. 
· Prepare for emergencies by creating action plans that involved in planning for future building energy wise and supply needs of a property. 



Additional Duties:
· Schedule preventative maintenance, respond to urgent maintenance calls and participate in the creation of emergency preparedness plans. 
· Applying for required environmental permits. 
· Worked in an administrative assistant capacity in addition to maintenance coordination, keeping records and updating Job Cards, and completion of works. 
· Facilities coordinators also perform cost-benefit analysis and hire new employees. 
· Facilities coordinators may be in charge of multiple buildings, each with their own facilities Supervisors. 
· Coordinate daily operations and facilities oversight; 
· Ensure facilities maintain quality standards, safety and customer satisfactory. 
· Monitor contracts for outsource and responsible contractors; 
· Implement & investigate routine and preventive facilities maintenance. 
· Monitor and assess work orders to keep on schedule as per received Job cards from helpdesk; 
· May supervise internal maintenance staff and outside contractors; 
· Maintain tools, parts & replacement equipment inventory; 
· May assist with record-keeping, cost accounting & budgeting; 
· Complete administrative and requisition reports, like PR, RFP, MR, & petty cash. 
Technical knowledge:
· Knowledge in AutoCAD 2007, 3D Modeling, Basic 2D Drawing and Lay Outing 
· Computer Literate: Surfing Internet, Microsoft Word and MS Excel 
· Knowledge in Mace Macro software updating maintenance record. 



Previous Company Name:
Mitsumi Philippines Inc, Mariveles, Bataan Philippines. (Japan Co.)
Job Descriptions:
· Expert in all operations & adjustments on parameter in Injection Molding Machine (position, pressures and its automations) PLCS-9 programs (TOYO & SUMITOMO machines) which deals on Pneumatic and Hydraulic Robot. 
· Check and replace all interlock like proximity switch sensor/limit switch, metal sensor, thermocouple, photo electric sensor, pressure sensor, solenoid valve, magnetic contactor, Band heater and vacuum generator if it is function properly and its accuracy. 
· Data logging, resetting & configuring alarm. Diagnose and study the problem to avoid repetition. 
· Performs assemblies, repairs, modifications and installations as well as the ability to operate other material moving equipments. 
· Maintenance / replacement experience in a whole barrel injection, screw, screw head, check ring, check seat/ seal ring in Injection Mould Unit. 
· Training in Fire fighting and Evacuation drill/ safety of PPE / for dangerous and Ban substances like mercury, lead and etc., 
· Member of committee for ISO 9001-14001 and OSHSA 18001. 
· Training to all Departments ex. Molding injection, Machine Shop, Mold die Pressing and vacuum forming to be versatile on site. 
I hereby declare that all information on above are true and correct with provides supporting documents if you may require.
Applicant Signature

