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CAREER OBJECTIVE 

Achieve wide exposure in a reputable organization and pursue a challengingcareer that leads to personal and professional development while contributing to the success of the organization.
EDUCATION HISTORY

July 2012 – May 2015
S.S. Dempo College of Commerce and Economics, Panjim, Goa, India
Bachelor of Business Administration (B.B.A)
Graduated with 62.5%
April 2010 – March 2012
New India Model School, Sharjah, UAE
Passed 12th Grade Board Exam of Central Board of Secondary Education (CBSE) – 69%

WORK EXPERIENCE 

April 2015 – July 2015
CG-PPI Adhesive Products Pvt. LTD., Kundaim, Goa, India

HR Trainee and Admin. Assistant– 3 months
· Assisting HR & Admin representatives

· Reporting to CEO

· Keeping HR database up to date
· Coordinating with departments to discuss HR issues

· Referring issues to senior HR staff

· Assisting departments with their recruitment needs

· Coordinating with recruitment agencies for PAN India vacancies
· Setting up interviews according to HOD’s and candidate’s convenience

· Conducting induction program for new recruits

· Looking after employee services such as health & safety

· Conducted employee satisfaction survey

· Overlooked other activities such as transportation requirement for shop floor employees, workplace needs etc.

Dec 2014 – Jan 2015
CANAPE,Miramar, Goa, India
Freelance Internship – 2 weeks
· Customer Satisfaction survey conducted on 40 candidates
April 2014 – June 2014
THE GOAN on Saturday, Panjim, Goa, India
Internship cum Field Sales – 12 weeks full-time

· Creating Brand Awareness and Promtion of the Product
· Market research
· Personal Selling 
· Surveyed 100 candidates regarding the product.
May 2013 – June 2013
KINECO Pvt. LTD., Betim, Goa, India
Internship – 6 weeks full-time

· Departmental Study of the organization
· Assistant to The HR Manager
April 2012 – June 2012
MLJ General Trading LLC, Dubai, UAE
Telesales Trainee – 2 months
· Calling prospective clients
· Up-selling
· Assisting senior executives
ACHIEVEMENTS

· Event Coordinator of HEADSTART 14 – first Intra-College event of S.S. Dempo College, Panaji
· Head of the College Events Committee in the year 2014-2015.

· Awarded Player of the Tournament for the Interhouse Cricket Tournament of New Indian Model School, Sharjah – UAE

SKILLS 

Language Skills:

· English - Reading and writing skills

· Hindi - Native Tongue
· Arabic - Basic (reading and writing skills)

Personal Skills: 

· Leadership Skills
· Efficient team member 
· Effective communication skills 
INTERESTS AND ACTIVITIES

· Sports

· Travelling

· Improving communication skills 
· Socialising 
· Listening to music , watching movies 
PERSONAL DETAILS
Date of birth: 


01-05-1994
Place of birth: 

Ponda, Goa, India
Nationality: 


Indian
Marital Status: 

Single
Visa Status:


On Visit

