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EXECUTIVE SUMMARY
An experienced sales professional with 4 years experience gained within a small to medium size company’s sales setup both in Pakistan and UAE. Exposure includes hands on experience in sales, marketing, training and other sales functions. A dedicated pleasant team player with excellent sales qualities, communication and interpersonal skills.
WORK EXPERIENCE 
SALESMAN AND SALES Coordinator
Al Ghalya Rent A Car, Dubai –United Arab Emirates


Oct 2012 - Present
· Outstanding communication skills – Ability to convince while maintaining professionalism

· Multi-task effectively – Prioritize independently and meet tight deadlines at all costs.

· Equally efficient off and on site.

· Participated in execution of sales strategies

· Met with customers on and off company premises for discussions.

· Made efficient purchases resale supplies.

· Responsible for timely, accurate quotations and various pro-forma invoices to customers, processing inquires through personal visits, email, phone and fax.

· Adopted proactive approach to sales-promotions – Contacted regional team for order status.

· Contributed insights to marketing activities, promotes and monitored responses.

· Optimized sales by collecting and analyzing information – Performed trend monitoring and performance assessment.

SALESMAN AND SALES COORDINATOR
PAKISTAN TOBACCO COMPANY (PTC)                                    NOV 2011
· Arranged company-customer liaisons for updates on services, latest product releases, and pricing.
· Made appointments with customers to review product requirements and to establish future opportunities.

· Spent time daily planning meetings with customers to conduct presentations.

· Organized and attended joint sales meetings

· Effectively served as consultant to client companies – Ensured customers were updated regularly.

· Effectively used a variety of sales techniques and materials
· Supervised technical support and conducted product training – Attended professional training to increase expertise in new products and procedures.Sales activities – Provided product quotes to customers as needed – Kept accounts and prepared sales records
· Worked closely with the Sales Managers and commercial customers to achieve sales goals and objectives.

EDUCATIONAL QUALIFICATIONS
· BBA (Hons) - Institute of Business and Management Science(2007-2010)
· Fsc -               Iqra Collage Of Science        (2004 -2006) 
· ssc  -               Hira Model School                 (2004)
LANGUAGES
· English
(Read, Write & Speak)
Advanced Level
· Urdu
(Read, Write & Speak)
Advanced Level
· Pashto
(Read, Write & Speak)
Advanced Level
· Arabic
(Read, Write & Speak)
Very Basic Level
IT SKILLS
· Microsoft Office, (Outlook, Word, Excel, PowerPoint)
       


PERSONAL DETAILS
· Nationality: 

          PAKISTAN

· Date of Birth: 

02/08/1987
· Marital Status: 

Single
· Driving license                    UAE

� EMBED StaticMetafile ���








_1503393727.wmf

