 


· Proficient in English.
· Friendly and social.
· Excellent command over self-correspondence and Computer skills.

· Ability to work in high stress environment both independently and as a part of team.

· Self motivated, initiative and responsible natured.
Mar – Sept 2014        :   & Co.   (Internship)
Designation
      :  Intern

Job Responsibility
· Performed analysis on membership management and processed accounting evaluation for the Audit check.
· Prioritized requirements with the clients.
· Competent in filing Various Returns such as Income tax, Excise, Sales Tax.
· Familiar with the Service tax and Sales tax registrations.
· Assisted with various aspects of the client’s needs including accounts management and resolution, current workflow assessments.

· Support the evaluation of progress and readiness towards performing certain key accounting functions using the Tally software.
· Preparing Trial Balance and finalizing of books of Accounts as per the required Laws.

Oct – Aug 2015        :   Asia Innotech Pvt Ltd.

Designation
      :  Accountant


Job Responsibility
· Performed analysis on membership management and processed accounting evaluation for the Audit check.
· Filing Various Returns such as Income tax, Excise, Sales Tax quarterly/annually according to law. 
· Support the evaluation of progress and readiness towards performing certain key accounting functions using the Tally software.

· Preparing Trial Balance and finalizing of books of Accounts as per the required Laws.

Jan 2015
 
      : Kotak Mahindra Bank  (internship)

Designation
      :  Intern

Job Responsibility
· Handling the customers complains as per requests.
· Maintaining of Approriate registers as per requirement of management & banks. 

· Assisting senior sales manager of kotak Mahindra bank.
· Worked on Lotus Notes for getting the bank’s feedbacks.


· Maharaja Sayajirao University, 

Masters in Commerce, Banking & Insurance (Mark Sheet Awaiting)
Bachelor of Commerce, Accounting & Marketing

Relevant Coursework


Charted Accounted Minor





ICAI Cleared CPT  (common proficiency test)

· Successfully organized Sports day for kids with Ziaee Sports club.

· Participated in football & volleyball from Zenith School.
· Participated in All Gujarat Khel Mahakumbh.
· Won second position at inter college championship in Volleyball.

· Championship in volleyball ,table tennis ,carrom at Ziaee SportsClub

· Windows 98, Xp, 7 
· MS Office 2003-2007, Internet
· File Viewer

· MS SharePoint, MS Outlook

· Proficient in Accounting & Banking softwares such as Tally, Quick Books, Lotus Notes.

· Date of Birth             :   May 17th 1992
· Nationality                :    Indian

· Marital Status            :   Single
· Languages Known     :  English, Hindi, Gujarati, Urdu.
· [image: image1.jpg]>)\Gulfjobseeker.com

THelping you to search best jobs & talent since 2002!

o GALL 1571504753686 / 1571505905010




· Gulfjobseeker.com CV No: 1464240
Objective:





I am looking for a position where I can articulate my qualifications and experience for the progress of the organization and self. I anticipate working in challenging profession to compete the work diligently and achieve corporate ambitions with aptitude.











PROFILE IN-BRIEF





EMPLOYMENT DETAILS





EDUCATIONAL QUALIFICATION





PERSONAL ACHIEVEMENTS AND AWARDS





COMPUTER LITERACY





PERSONAL DETAILS








