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Position Applied For: IT SUPPORT

OBJECTIVE

I am seeking an employment in your reputed company in any area where I can apply, acquire and continue to develop my skills and abilities necessarily. To achieve, utilize and contribute my knowledge, expertise, compassion and good character for great accomplishment.

PROFESSIONAL QUALIFICATIONS

· Accomplishes tasks with/without supervision at any given considerable time. 
· Ability to maintain high level of confidentiality. 
· Strong ability to multi-task even under pressure. 
· Established good working relationships among customers and peers. 
· Self-motivated, creative, maintain high level of energy. 
· Tolerant and flexible to different situations. 
· Easily adapt to the situations and changes in the workplace environment. 
· Work cooperatively with a wide range of personalities. 
· Willing to undergo training when necessary 
	
	ACADEMIC BACKGROUND

	Bachelor Degree
	: Bachelor of Science in Information Technology

	Year Graduate
	: November 2013

	School Graduated
	: University of Mindanao (Philippines)


	
	WORK EXPERIENCE

	Job Title
	: IT Support/Technician/Website Administrator

	Company
	: Municipality of San Isidro, Davao Oriental Philippines

	Tenure
	: January 2015–August 2015 (8 months)


Responsibilities:
· Repair Computer Part Defects. 
· Assemble New Computer sets. 
· Uninstall and Install software’s. 
· Researching Data. 
· Encoding Data. 
· Printing Files. 
· •  Troubleshoot Computer Problems. 
· Posting Data in Website. 
· Researching New Data to Post. 
· Encoding Data for Posting. 
· Uploading Pictures in Gallery. 
· Lay outing. 

Job Title
: Enumerator/ Encoder
Company
: Philippine Coconut Authority, Mati City
Tenure
: January 2014–December 2014 (1 year)
Responsibilities:
· Gathering information on things in succession. 
· Conduct an interview to the farmer’s. 
· Listing and naming farmer’s one by one. 
· Counting or ascertaining the numbers from the data gathered. 
· Able to manage time properly. 
· Being a good conversant. 
	
	PERSONAL DATA

	Date of Birth
	: June 20, 1990

	Gender
	: Male

	Civil Status
	: Single

	Nationality
	: Philippines

	Language Spoken
	: English, Tagalog

	
	

	Visa Type
	: Visit Visa


