Tan
Email Address:  244467@gulfjobseekers.com 
OBJECTIVE

To obtain a position as Human Resources Assistant and other related occupation which inspires personal and professional growth. 
EDUCATION

Bachelor of Science in Psychology

Manila Central University

EDSA, Caloocan City

June 2012-April 2015
Bachelor of Science in Nursing

Far Eastern University

Nicanor Reyes St. Sampaloc Manila 

June 2006-April 2010

WORK EXPERIENCE                                                                                                         
· Administrative Assistant
             Valley Forge Auto Supply

Philippines

June 2014-July 2015

· Sales Coordinator

Guill-bern Corporation

Philippines

December 2011-April 2012

· Volunteer Nurse

East Avenue Medical Center

East Avenue, Quezon City

March 1, 2011-April 29, 2011

ON THE JOB TRAINING

· Stream Global Services
              Recruitment Department

August 2013-October 2013 

· Estrella Home Care and Clinic

             120 hours

SEMINARS AND TRAININGS ATTENDED
Psychology

·  “Orientation-Forum on the Right to Education of Students with Disabilities”

· Spearheaded by the Science Education Institute of the Department of Science and Technology (DOST) and the National Council on Disability Affairs

· “Proper Communication During Interview”

· Spearheaded by the Psychology Department of the College of Arts and Sciences of Manila Central University

·  “Forum on the Current Trends, Issues and Development in Special Education”

· Spearheaded by the National Council on Disability Affairs and the College of Arts and Sciences of the Manila Central University

· “Giftedness”

· Spearheaded by the Philippine Mental Health Association (PMHA)

· Held at #18 East Avenue, Quezon City on January 24, 2014

Nursing

· Advance Cardiac Life Support

Philippine Heart center

January 26-28, 2011

· Basic ECG and Arrhythmia Recognition

Philippine Heart Center

January 12-14, 2011

· First Aid and Basic Life Support Training

Philippine Red Cross

Caloocan Chapter, Caloocan City

November 13, 2010

· Basic Intravenous Therapy
Martinez Memorial Hospital
3rd Floor Martinez Memorial Hospital 
October 15, 2010

· Nursing Research Towards Center of Excellence

Far Eastern University, Manila, Philippines
January 12, 2010

· Leading the Tamaraw Way: Experience, Exercise, Excel

Far Eastern University, Manila,                                                             Philippines
January 12, 2010

ELIGIBILITY

Nursing Licensure Examination 2010

Skills

Dialects Spoken:

English, Tagalog

Skills:



Proficient in Written and Oral Communication





Proficient in MS Office Application

I hereby certify that the information stated above is true and correct.

____________________

            Signature 
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