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	Objective
	
To be an integrated element of a professionally managed inorganic totality where I can excel par limits and give the best out of the best within me in order to collect the excellent opportunities to benefit the said Organization and enhance my professional worth.

	Academic Qualification
	MBA HRM (2009 – 2011)                 

Hazara University Haripur Campus, Pakistan

Bachelor of Commerce(2007 - 2009)  

Punjab college of commerce Wah cant, Pakistan


I.Com (2005 - 2007)                            

H I T Degree College Taxsila BISE FEDRAL, Pakistan

Matriculation (2003 - 2005)                  

Govt.High school No2 Fateh Jung, BISE Rawalpindi, Pakistan

Major Subjects

Leadership
Compensation Management
Business Communication
Strategic Management
Training & Development
Human Resource Management
Business Research Methods
Entrepreneurship
Management Accounting
Organizational Behavior
Banking & Finance
Financial Management 


	Experience
	MED ENGINEERING SERVICES (Organization)
DESIGNATION: HR Officer cum Account Assistant, from September, 2011 to June,2014.
Place: Rawalpindi, Pakistan.
Responsibilities

· Monitor staff performance and attendance.          
· Prepare notice and advertisement for vacant post.
· Schedule and organize interviews.
· Coordinate staff recruitment and selection process in order to ensure a timely

· Organized and comprehensive procedure is used to hire staff.
· prepare financial documents such invoices, bills, accounts receivable,

· accounts payable, purchase orders, payroll, reports, 
· Other financial records for entry into computer software. 

· Do bank reconciliations and assist in the preparation of budgets and reports.

     Quaid e Azam International Hospital
DESIGNATION : Coordinator, from 11June 2014 to 31st July 2015.
Place: Islamabad, Pakistan.
Responsibilities:
· Supervise to the linen department.
· Purchased linen for staff and patients, 2,500 staff and 400 patients Beds.
· preparation duty Roster of staff , supervisor of store , directly reported to        

· Operations manager.
· Solved issues of Staff related to HR and Accounts Departments.
· Coordinate to bank open accounts of staff.


	Computer Skills
	Application Software

Microsoft Office (word, Excel, power point), Adobe Photoshop etc.

Operating System

Installation, Administration and Troubleshooting experience of Windows NT/2000, Windows XP,Window 8


	Projects
	OB Project
We have organized a seminar about “event Management” in campus.
Company


Hazara University Haripur Campus
Title



Event Management
Role



Event organizer
Description


Whole event management.
Entrepreneurship Project
We have launched a small business for two days in university in which we sold our products to students.
Company


Hazara University Haripur Campus
Title



Entrepreneurship
Role

Team leader


	Languages
	English

Urdu

     Punjabi

	Personal Information
	Date of Birth
  :         03-01-1987

Marital Status
  :
  Single

Religion   :
            Islam

Nationality:
            Pakistani


