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Looking forward to join a progressive organization where I can pursue a successful career by utilizing my skills, abilities and experience to the maximum extent with full potential. Being a professional I feel confident that I can achieve level performance which is nothing short to perfection.
QUALIFICATIONS
· International computer driving license (icdl)
· Proficient in computer software packages, spreadsheets & word processing
· Ability to type in English and Arabic & take shorthand at the required company standards
· Knowledge of document control process and procedures good dealing with computer programs & procedures
· Good dealing with computer programs & internet
· Working under pressure
· Work within team
EDUCATION
· BACHELOR OF AUTOMATION AND COMPUTER
 INTERGRATED TECHNOLOGY
THE NATIONAL TECHNICAL UNIVERSITY OF KYIV POLYTECHNIC INSTITUTE
2002
· MASTER OF AUTOMATED CONTROL OF TECHNOLOGICAL PROCESSES
THE NATIONAL TECHNICAL UNVIERSITY OF KYIV POLYTECHNIC INSTITUTE
2004
· EQUIVALENT TO A FIRST DEGREE (BSC)IN ENGINEERING/AUTOMATION 
TECHNOLOGY AND COMPUTER NTEGRATED
JORDAN HIGH EDUCATION MINISTRY
WORKING EXPERIENCE
COMPANY
: TIMONINA General Trading Co (Ukraine)
POSITION
: Supervisory and administrative support
YEAR

: 2011 TO 2015 
 Job responsibilities included                                                                                                             
* Supervisory and administrative support 
* Prospecting for new markets and identifying potential sources for finding sales leads. 
* Problem solving
* Recruiting staff
* Customer Service
* Meeting customers on our premises to discuss their requirements
* Assisting in the organization of all sales and coordinate and solve
* Liaison with Clients & Consultants
* To positively promote the Company, its mission & core values, to ensure Business                                           Professionalism &Integrity 
* Administrative Services 
* Human Resources 
* Logistic Services 
* Marketing, purchases, sales
* Directed & Lead a team of 15 sales team leader

COMPANY
: CAMBRIDGE ACADEMY (IRBID/ JORDAN)
POSITION
: ASSISTANT MANAGER (PR, SUPERVISOR)
YEAR

: 15-01-2010 TO 15-01-2011
Job responsibilities included 
* Logistic Services
* Public relations
* Improving customer relations
* Income and expenditure
COMPANY
: ATALLA GULATO (Ukraine)
POSITION
:  SUPERVISOR
YEAR

: 2007 TO 2010
Job responsibilities included 
* Marketing, purchases, sales
* Work scheduling
* Recruiting staff
* Training team members
* Administrative Services
* Human Resources
* Quality Control
COMPANY
: SAMEH GROUP (IRBID/JORDAN) 
POSITION
: PRO
YEAR

: 02-06-2006 TO 11-08-2007
Job responsibilities included
* Public relations
* Liaising and coordinating with all departments and staff in various matters
PERSONAL INFORMATION
DATE OF BIRTH

: 13-04-1978
NATIONALITY

: JORDANIAN
GENDER


: MALE
MARITAL STATUS

: MARIED
LANGUAGES SPOKEN
: ARABIC, RUSSIAN, ENGLISH, UKRAINIAN 
