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Objective:To be part of a firm where my skills can be valued, utilized and applied while gaining more opportunities for career growth and self-development.
Work Experience


Bangko Buena Consolidated Inc.
Appraiser & Loan Clerk
Centro Poblacion Culasi Philippines
July 2011 to August 2015
· Maintain relationships with agents, customers
· Prepare detailed appraisal reports for the management.
· Evaluate and appraise risk assessment reports for insurance needs.
· Evaluate all types of residential real estate valuations.
· Assess, evaluate and appraise marketing needs. 
Rhine Marketing
Officer in Charge (OIC)
Kalibo Aklan , Philippines

June 2008–July 2011
· Issue dunning letters to overdue accounts
· Contact customers regarding overdue accounts and determine reasons for non-payment
· Maintain accurate records about the customer payment status

· Co-coordinating /chairing staff meetings as appropriate including agendas and minutes.
· Being responsible for the collection, recording and banking of fees together with administering a petty cash budget.
Rhine Marketing
Sales Representatives
Kalibo Aklan Philippines
January 2003 to June 2005
· Present and sell company products and services to current and potential clients.
· Prepare presentations, proposals and sales contracts.
· Prepare paperwork to activate and maintain contract services.
· Prepare a variety of status reports, including activity, closings, follow-up, and adherence to goals.
· Communicate new product and service opportunities, special developments, information, or feedback gathered through field activity to appropriate company staff.
Mcdonald’sfast - food chain
Service Crew  

SM Bacoor Philippines
July 2003 – January 2003
· To present menu, take order, suggest and recommend appropriately. 

· Responsible for providing courteous and efficient food and beverage services to the guests. 

· To attend and respond to guests’ needs promptly and professionally to present bills to diners.

· Collect payment and give to the cashier, return change or credit card to diners. 

· To perform general housekeeping and cleaning duties, including sweeping, mopping, cleaning glasses, furniture & fittings, laying of tables and up-keeping of rest room.
Education

Bachelor of Science in Marine Transportation
Aklan Polytechnic Institute
Kalibo Aklan Philippines
Graduate March 2003
Skills & Abilities

· Highly knowledgeable in Microsoft Office, Microsoft Word, Microsoft Excel, 
· Adapts well in various tasks; fast learner; efficientand energetic
· Able to work in a team, Self-motivated and responsible
· Ability to work in a fast-paced environment
· Excellent in oral and written communications
· Professional Driving
Personal Information

Date of Birth


: October 08 1980
Citizenship 


: Filipino


Language


: Filipino, English

Availability


: Can join immediately
Visa Status


: Tourist
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