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	Objective
	
	Seeking a challenging and dynamic career in a bright and vibrant workplace where I can put my skills to suitable use and to attain a significant height in the field of Administration & Development.


	Skills & Abilities
	
	Administration, Accounts & Stock Management, Document management.

Marketing, Customer service, Written communication.

Multilingual, Quick grasping power & Willingness to learn.
Computer skills: Tally, M.S Office, Adobe Photoshop, Internet & Installations.


	work Experience
	
	Branch Executive, Kosamattam finance ltd. (bengaluru, india)
March 2013 - January 2015
Functions: Clerical, Recording journal entries, Book keeping, Document Control, Cash transactions, Bank reconciliation & Joint custody of the safe locker. Also have worked as the ‘In-charge’ of Kariyanapalya branch (Bangalore) for 1 month on deputation.
marketing executive, v-two distributors (kerala, india)
February 2008 - December 2010
Functions: Achieve target sales, Inventory assisting, Customer service.

	Education
	
	school of information & instrumentation technology, kerala.
[diploma]

Diploma in Process control Instrumentation

Course completed on June 2012

De Paul English Medium Higher Secondary School, Kerala.

[plus two]

Course completed on 2007

Bethany St John’s English Medium Higher Secondary School, Kerala.

[sslc]

Course completed on 2005
bharathiyar university

[B.com]

Pursuing B.com through distant education.

Course duration: 2013-2016
accounting with tally

[certification course]

Course Duration: February 2015-May 2015



	Communication
	
	Fluent in English, Hindi, Tamil & Malayalam.

Excellent communications skills with a pleasant attitude.


	personal deatils
	
	D.O.B                   : 09/06/1989

Gender               : Male

Marital Status   : Single

Nationality        : Indian



	
	
	


DECLARATION
I, hereby declare that all the above details are true and genuine to the best of my knowledge.

Date: 

Place: Dubai.






       

              
