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C U R R I C U L U M V I T A E
 

Looking for good growth in career, I dedicate my entire efforts to gain more knowledge in finance and accountancy. Since 4years, I am working in finance management, accounts receivable / payable and inventory control as an Audit Assistant and Junior Accountant. I aspire to reach greater heights and contribute to my organization to the best of my position.
PROFESSIONAL EXPERIENCE
C.A.RAVICHANDAR AUDITING GROUP, TAMILNADU, INDIA
Audit Assistant Jun 2013 – July 2015
· Process associate expense reports and ensure proper documentation

· Print and obtain signatures on all accounts payable checks.

· Assist in maintaining all accounts payable reports, spreadsheets and accounts payable files

· Research and solve payment discrepancies and perform filing and copying

· Review the expenditure of the hospital, analyze its position and comprise reports of running  costs.
· Using automated accounting systems for data input and to obtain reports.
· Responsible for maintaining accounting ledgers and performed account reconciliation.
· Performing account analysis and account research.
· Responsible for expenditure and collection transactions.
· Handled customer inquiries, researched problems and developed solutions.
· Researched problems and processed corrected payments.
· To maintain records of payment information.
· Managing vendor accounts, generating weekly on demand cheques.
· Maintaining track record of company’s expenses.
· Assisted In carrying out Company’s internal Audit.

· Carried Out various Functions related with bank from loans to online banking.
RIVER SIDE RESORT & (SPA) GROUP OF ROYAL LE MERIDIEN, TAMILNADU, INDIA
Junior Accountant and Inventory Clerk September 2010 – May 2013
· Compiled and maintained records of inventory

· Compared inventory to purchase orders, production sheet and goods shipped

· Performed physical counting of products and verified it with the information stored in the computer

· Prepared reports on inventory balance, shortages, goods damaged and price lists

· Rated vendors according to the quality of supplies

· Monitored and validated stock and verified accuracy of all counts

· Prepared spreadsheets for goods shipped and maintained a log of all records
· Responsible for monthly close of individual companies within the consolidated group statements.

· Assisted the controller in the preparation of financial statements, monthly income and expense variation analysis and annual budget.

· Prepared internal reports for the shareholder’s meetings.

· Performed monthly reconciliation for various asset accounts.

· Coached and mentored interns within the corporate financial reporting group.

· Processed invoices for firm wide vendor payments and monthly accounts receivable billing.

· Prepared and reviewed the analysis of vendor history and general ledger activity

· Prepare and complete customer payment wires, back up docs and approval
· Performed monthly reconciliation for various asset accounts

PERSONALITY TRAITS

· Excellent communication and interpersonal skills.
· Ability to work in team as well as individually.
· Positive thinking and hardworking.
· Possess leadership qualities.
EDUCATION
MENS ARTS AND SCIENCE COLLEGE, Tamilnadu, India
 B.Com  Accounting  2007 - 2010
 

ADDITIONAL SKILLS
· Proficiency in Microsoft Office including Word, Excel, PowerPoint and Outlook
· Tally ERP 9 and FoxPro 2.6
· Knowledge of Accounts Payable (A/P) and expense report processing

· Diploma in PC Professional
· Adobe Illustrator (Advanced)

PERSONAL PROFILE:

Date of Birth


:
10.03.1990

Sex & Age


:
Male/25years

Religion


              :
Hindu
Nationality


:
Indian

Marital Status 


:
Unmarried
language speaks


:
English, Tamil 
