Gulfjobseeker.com CV No: 1470036
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php                                                                                   









        Curriculum vitae

	CARRER OBJECTIVE


Ambition to grow through sincerity and hard work, confident, ability to change and to work as team excellent interpersonal and communication skill.

	EDUCATIONAL QUALIFICATION


	Degree
	University
	Year of Passing 
	School/college
	Percentage

	DLL & LW
	Pune
	March 2010
	NBT Law College
	61%

	MPM (Master in Personnel Mgmt)
	Pune
	July 2009
	IMRT College
	60%

	B.Com.

Specialization(CASM)
	Pune
	June 2006
	B.Y.K. College
	61%

	H.S.C
	Maharashtra State Board
	June 2003
	. B.Y.K. College
	  54%                       

	S.S.C
	Maharashtra State Board
	June 2001
	R.J.E.M.

School
	56%




	

PROJECT


CASM (Computer Application System Mgmt) PROJECT

 Software                             
  : Billing system of Bombay Collection

 Front



  : VB Programming language

 Backend


  :  Ms Access.
WINTER PROJECT:

Organization

 
  : Gabriel India Ltd. Ambad, Nashik
Project title


  : Project on “Labour Welfare” 

SUMMER PROJECT:
Organization


 : Indian Tools Manufactures Ltd. Satpur Nashik.       
Tenure 



 : 1st June 2008 to 31st July 2008     

Project title


 : Project on “Recruitment and Selection” 

	WORK EXPERIENCE


Current Organisation

Name



: JOMAX HR Services

Designation


: Sr. HR Consultant/Recruiter 

Currently working

: Mar 2013 to till 15th aug 2014
Location


: Nasik

Job profile

· Developing business from Client Companies
· Understanding detail of requirement
· Sorting resumes as per qualification
· Maintaining Database
· Sourcing resumes form job sites, forced applications
· Taking preliminary interview of candidates
· Forwarding candidates to client companies
· Taking feedback from client companies
· Regularly interacting with the existing client's and new client's for the Manpower requirements.
· Supervising the team in fulfilling the desired Manpower requirements.
· Candidate's screening and grooming according to their profile.
· Scheduling Interviews for candidates according to the client's requirements.
· Candidate Follow-ups
· Company Follow-ups
· Used various recruiting methods for locating the potential�consultant�for the requirements, like managing personal database, internet�sourcing,�hiring�through references, head hunting, managing Job Postings and incoming resumes through job postings, and various third parties.

· Excellent Interpersonal, Convincing, Rate Negotiation, Analytical & Problem solving Skills.

Name 



: Archer Management Services Pvt Ltd

Designation


: HR Executive
Currently Working 

: from 10th May 2010 to till April 2012
Location


: Pune

Present Job Profile

· Handling the entire recruitment cycle (Junior level, Middle Level and Senior level)

· Accepting requirements from clients and starting recruitment process.

· Identify, screen, evaluate and match qualified candidates as per requirements through job portals & references and headhunting.

· Posting the requirement on the job portals as per the Clients requirement. 

· Sourcing the candidates as per the client requirements

· Maintaining the Database

· Co-ordinating between clients and candidates for interviews

· Follow up with selected candidates till they join the company.

	OTHER TECHNICAL QUALIFICATION


TYPING



:  30 WPM, Computer Hardware Course

	



COMPUTER EDUCATION


Operating System Known
: Windows 95, 98, 2000, XP.
Application Known                     : MS Office – Word, Excel, Power Point, Outlook
                        Tally 8.1, Internet.
	PERSONAL DETAILS


Date of Birth



: 22/07/1985

Nationality



: Indian

Language Known


: Hindi, English, Marathi, Sindhi.

I hereby declare that the above furnished information is true to the best of my knowledge and belief.

Place:
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Date 
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