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2 years experience as an accountant with in depth knowledge of accounting tools, procedures and transactions. Seeking to work in a challenging environment and grow with the company to achieve its goal and get additional knowledge.

Personality traits:-
· Excellent communication skills
· Good analytical skills
· Keen observer
· Trustworthy
· Smart working ability
· Multitasked
Technical knowledge:-
· MS office
· Tally 
· Internet Savvy
Key responsibilities handled:-
· Preparing and analyzing accounting records and financial statements reports 
· To assess accuracy and conformance to reporting and procedural standards of the reports
· Compute taxes owed and prepare tax returns, ensuring compliance with payment, reporting and other tax requirements.
· Studying the reports given by auditors and CA and submitting it to the Management
· Avoiding outstanding expenses and managing the petty cash
· Establishing table of accounts
· Assigning entries to proper accounts
· Preparing periodic reports to compare budgeted costs to actual costs.
· Using accounting tools wherever necessary
· Handling ledger accounts and keeping the check for any invoices or payments
· Making use of technology to develop, implement, modify, and document recordkeeping and accounting systems
· Preparing forms and manuals for accounting and bookkeeping personnel
· Valuation of company assets and liabilities
· Maintaining and examining the records of government agencies.
· Ensure that the spare parts Receive and Issue procedure is  followed by the stores team 

· Do random Check with invoice and physical 

· Do random check on updating of  the system

· Do random check on the Bin location

· Do Random check on the stock count and accuracy 

· Ensure full parts consumption before end of life 

· New model spares ordering plan with Marketing 

· Replacement ordering with min order Qty and Consumption of spare parts  in coordination with the workshop and outdoor manager 

· Ensure ordering cycle for optimum conditions

· Ensure that spare parts obsolescence is minimum and as per budgeted provisions

· Ensure Vendor in international and local market is up to date and constantly in touch

· Ensure that the relationship is maintained 

· Ensure that  new vendors are identified based on the new products / technology / cost effective / speed of delivery / etc

· Ensure that the spare parts are procurable within  short time and  affordable price with quality  

Employer:-
· Sri Varalakshmi Motors – Hero Dealer, as Accounts & Spare Parts Manager from March 2014 to Present.
Achievements:-
· Got Cash Rewards from the management for best performance.

Academic qualification:-
· M.A from Annamalai University with 6.11% (Integrated Course)
· B.A from Annamalai University 
· HSC from State Board of TamilNadu with 75.91%
Personal Details:-
· Date of Birth: 07/01/1991
· Marital Status: Married

· Languages Know: English & Tamil
· Hobbies: Listening to songs, Reading.
· Visa Status: On Visit
 
