
	


CURRICULAM VITAE
MUHAMMED  

Dubai, UAE                                                                                                                         
E-mail:  245031@gulfjobseekers.com 
CAREER OBJECTIVE
  
Seeking a position in Finance (Accounts) & HR with a reputed organization where my potential matches the organizational growth and   contributes for the achievement of my career and equips myself with rich skills, hard work.

CAREER PROFILE:
· 4+ years of experience in Accounts with a reputed organization in UAE and INDIA
· Hold a Master Degree in Business Administration (MBA) & Bachelor of commerce with computer applications (B.com).
· Well versed in Tally ERP 9, QuickBooks, and Peachtree & MS Office applications.

· Proficient, prearranged and detail-based professional with extensive knowledge in accounting works and.

· Hold strong logical and crisis handling skills, with the aptitude to formulate well planned decisions.

· Highly dependable, cautious, principled and loyal.

· Original in the completing projects, efficient in multi-tasking and submitting projects within deadline periods.
EXPERIENCE:    
· Accountant,  Kibsons International LLC, Dubai UAE 

April 2013 To June 2015

(Kibsons International's core business is the import of fresh fruits, vegetables, meat and sea food from almost all continents across the globe, and supplying these to major supermarkets and hotels throughout the UAE...)

Job profile:

     
· Perform daily accounting transactions such as creating & posting vouchers.

· Supervise & coordinate in petty cash activities for the company
· Prepare Statement of account, fully reconciled & supported with relevant and original approved documents.

· Ensure appropriate approvals prior in all type of payments like imprest, advance, utilities, rent, fuel, suppliers & other cheques, etc
· Prepare payroll: checking time sheet and preparing individual and consolidated payroll sheet based on monthly attendance report
· Maintain Accounts Receivable & Payable ledgers, checking, verifying and posting supplier/vendors invoices.

· Prepare debtors’ listings & constantly follow up for payments
· Scrutinizing the transactions with major clients

· Bank reconciliation and reconciliation of debtors

· Taking corrective measures with immediate effect
· Prepare monthly reconciliation and quarterly reports

· Prepare Shipping line payments clearing

· Prepare Airline Shipping Documents ( part of Logistics )

· B O E’s (Dubai Trade-Mirsal II)
· F I R S  ( Dubai Municipality )
· Accountant and HR asst, Malabar Tile Company, Calicut INDIA 
April 2011 To January 2013

(Malabar Tile Company is one of the famous tile companies in Calicut.)
Job profile:

· Maintain Accounts Receivable & Payable ledgers, checking, verifying and posting supplier/vendors invoices.

· Bank reconciliation and reconciliation of debtors

· Prepare payroll: checking time sheet and preparing individual and consolidated payroll sheet based on monthly & weekly attendance report

· Prepare employee state insurance ( ESI )

· Scrutinizing the transactions with major clients

ACADAMIC QUALIFICATION
 
· MBA (Finance & Hr) under University of Calicut ( ELIMS B-School )
· B.com With Computer Applications  under University of Calicut 
CERTIFICATIONS

· TFAP (TALLY IN FINANANCIAL ACCOUNTING PROGRAM - ERP 9) FROM TALLY COMPANY PVT LTD BANGALOOR.

· PEACH TREE – TALLY ACCOUNTS ACADAMY PONNANI, MALAPPURAM
TECHNICAL QUALIFICATION
· Able to adeptly use all application in Microsoft Office

· Knowledgeable on internet operations.

· Work exposure and certification in Tally.ERP 9, QuickBooks, Peachtree

 PROJECT UNDERGONE
· IMPACT OF INVENTORY MANAGEMENT ON FINANCIAL PERFORMANCE IN KELTRON CERAMIC LTD, KUTTIPPURAM, MALAPPURAM
· IMPACT OF JOB SATISFACTION & CAREER MANAGEMENT IN ARAFA    HOSPITAL PVT LIMITED CHANGARAMKULAM, MALAPPURAM
PERSONAL PROFILE
 
· Date of Birth

: 01.05.1987
· Marital Status

: Single

· Nationality

: Indian

· Linguistic Abilities
: English, Malayalam & Hindi

· Visa Status

: Visit Visa

DECLARATION


I hereby declare that the above mentioned details are true and correct to the best of my knowledge and belief.








     
    Yours sincerely,

