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Age: 28 yrs old Gender: Male Marital Status: Single Religion: Protestant
Date of Birth: 28 August 1987
Philippines Nationality: Filipino
EDUCATIONAL ATTAINMENT
Business Administration
Major in Business Management
October 2010
Silliman University
Dumaguete City, Negros Oriental
Philippines
JOB HISTORY
Head salesman and distributor
(November 2014 up to August 31, 2015) Synergy Motor Oil Philippines, Inc. Dumaguete City Branch
Dumaguete City
Negros Oriental Philippines
I sell and distribute motor oil to various motor shops and clients in our city and nearby towns.
Researcher / Office Assistant
(March 16, 2013 up to November 2013) Chamber of Commerce
Dumaguete City, Negros Oriental Philippines
I do research on various websites concerning the flow of commerce in the City of Dumaguete and the facilitation of tourism in connection with the city Chamber of Commerce. Distribute letters and communications to various members around the city and assisted meetings and other office functions.
Underwriter
(February 01, 2012 to June 2012) Sunlife of Canada Sunlife Financial Dumaguete City, Negros Oriental Philippines
I sell all types of life, company or accident policies around my region and Central Visayas.
Call CenterTrainee
Qualfon Dumaguete
(November 16, 2011 to February 15, 2012) Dumaguete City, Negros Oriental Philippines
I had my training to handle inbound calls in the customer service department to assist customers in the services of the company’s product, sales, marketing, inquiries, technical services and troubleshooting.
Manager and Business Partner
(June 05, 2011 to December 31, 2011) Paper Corner
Silliman Avenue
Dumaguete City, Negros Oriental Philippines
I supervised the business flow of the school supply store, photocopy and printing services. I took charge of the inventory, sales, marketing and HR management.
Purchaser/ Capitalist & Kiosk Operator
(June 06, 2009 to October 26, 2009) Practicum
Silliman University
Dumaguete City, Negros Oriental Philippines
I made sure that the kiosk never runs out of stock, updating inventory and recording the ins and outs of the goods. I did the purchasing and the directing of the kiosk’s staff. I supervised the kiosk’s marketing, financing and saw to it that the customers get their needs and satisfaction. I managed the kiosk together with my associates.
TRAINING ATTENDED (Intern)
(On the Job Training at City Hall) April 05, 2010 to May 30, 2010 Dumaguete City Hall Dumaguete City, Negros Oriental Philippines
I did business receipts recording and other clerical tasks.
VARIOUS SKILLS
I have the ability to speak and write in English.
I am computer literate in Microsoft Office (Word, Power Point, Excel).
I have the capacity to utilize various softwares in the computer that are helpful in multiple office tasks, such as: Adobe, Movie Maker, Videos, Audios, Photoshop, documentation, and other updated apps.
I can drive any types of vehicle and acquired a driver’s license.
I have the ability to join in any sports, and exceptional in lawn tennis.
I possess good abilities and a potential to be a good leader. I am a responsible person and I can manage any kind of activities related to my work within my working environment. I acquire good inter-personal relations with my colleagues and friends. In short, I am a very open-minded individual when it comes to business and social circle relations.
