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Gulfjobseeker.com CV No: 1471056
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
To secure employment with a well-established company where my education and professional training can be fully utilized and enhanced through experience and gain professional knowledge that can contribute further to my personal advancement in my chosen field of expertise.
 EDUCATION:
American Hospitality Academy


June 2006



Myrtle Beach, South Carolina USA
San Sebastian College-Recoletos


March 2005
Bachelor of Science in Tourism

Manila, Philippines
 INTERNSHIP:
 Intern



June 2006
Starbucks -Embassy Suites, Hilton Corporation

North Myrtle Beach, South Carolina USA

 Office Associate


March 2005
Asian Spirit Airline, Philippines
PROFESSIONAL HISTORY
 Supervisor



June 2015
Qatar University Doha, Qatar
Store Supervisor




December 2014
NKD Pizza Co., Dubai UAE
Front Desk Executive

Diamond Resorts International




 April 2010- April 2013
· Welcome guests and make sure they receive high quality service.
· Compile and check daily record sheets, guest accounts, receipts and vouchers using computerized or manual systems.
· Present statements of charges to departing guests and receive payment.
Promote loyalty amongst a broad range of customers.
Café Supervisor

COFFEE BEAN & TEA LEAF, Kuwait




January 2007- March 2010
· Ensure that the coffee shop is sufficiently stocked to meet demand, stock awaiting sale is kept at optimum condition and wastage is minimized and recorded.
· Ensure the coffee machines are in good working order and maintained on a regular basis. 
· Ensure compliance of brands marketing and drinks preparation guidelines. 
· Assist the Retail Manager with the effective promotion and advertising of shop services activities and products, completing all required paperwork. 
Executive Secretary
   The Palms, Kuwait




October 2006-January 2007
· Receive and relay telephone messages.
· Provide administrative and clerical support to GM.
· Plans events, schedule meetings and arrange meeting rooms.
· Prepare confidential and sensitive documents.
· Coordinates office management activities.
· Determine matters of top priority and handle accordingly.
· Assists in payroll.
· Relay directives, instructions and assignment to executives.
· Direct the general public to the appropriate staff member.
· Maintain hard copy and electronic filing system.
 PERSONAL INFO:
Date of Birth
: 
2 March 1985
Nationality
: 
Filipino
Height
: 
5'10

Civil Status
: Single

Language Spoken
: Filipino, English, Basic Arabic
Visa Status
:
 Visit Visa
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