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· To build up a career in the desired stream and to work dedicated, sincerely and dynamically for the firm, where I can contribute to the best of my skills and efforts for the growth of the organization and to expand my horizons, to face real- life problems and to gain insight into the working of large organizations.

	

	Professional Experience

	


September, 2013-October, 2014: Transport Supervisor and coordinator for Hyundai Heavy Industries Az/Zour North Phase 1 IWPP, State of Kuwait. 
Job Profile

· Maintain services and facilities at the site.
· Review driver’s hours properly and submit apt timecards. 
· Support management team to supervise transportation personnel. 
· Arranging for technical staff manpower and labors, coordination of the staff,    
 transportation and other arrangements for the staff.

· Establish company routes, ensure to dispatch all company drivers, receive all phone calls from drivers any hour in day, and track routes to assure on time deliveries.

· Perform other related duties as required

October, 2010-August, 2013:  Coordinator assistant for Heavy Engineering Industries & Ship Building Co, Po Box 21998, Safat 13080 Kuwait.

Job Profile:  

· Receiving requirement of vehicle and equipment from various sites.
· Making arrangements to send the items to respective sites on time.
· Maintaining the stock, supplies and facilities inventories.

· Manage the manpower and equipment at site and submit report to the supervisor. 
· Special duty to inspect the ongoing pipe line project site and report to the supervisor regarding the worker’s punctuality and work at site.

May, 2009-January, 2010: Administrator   for   transport   and   Camp   with   Inspection Corrosion Engineering Services, PO Box 8297, Doha, Qatar.

Job Profile:

· Arranging entry passes for 40 plus vehicles and drivers, 2 mechanics, 4 Asst. mechanics to different location of Raslaffan Gas Plant. 
· Maintaining day-to- day time sheets for the drivers and labors. 
· Arranging & managing vehicle maintenance and fuel expenses. 
· Camp Administration – arranging day to day follow up of facilities provided to the workers at the camp and direct authority to supervise the food arrangements for the workers. 
· Supervise the maintenance of 2 generators which is providing power for the whole camp. 
· Providing work related goods from main office store to the workers and site through minicamp store and maintain proper record of transaction on day to day basis.

March, 2008-April, 2009:
 Sales coordinator at Q-PET Cleaning & maintenance Co, Seaside Road, Doha Qatar

October, 2006 -February, 2008:  Sales Supervisor for Salison and Co., Kannur Region, India dealing with sales and distribution supervision of electronic products like mobile phones, computers, stabilizers, home appliances etc. 

January, 2004-September, 2006: Sales officer with Max Newyork Life Insurance Kannur, Kerala, India.

May, 2002- December, 2003: Sales Officer with D.S Foods, Area Sales Office, SM road, Kannur, Kerala, India.
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· Bachelor in Business Administration (BBA) 
· Higher Secondary School (Pre degree), Economics main
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· Holder of UAE Driving License (Manual, Light Motor Vehicle)

· Holder of an Indian Union driving license

· Holder of State of Qatar driving license
· Holder of State of Kuwait driving license 
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· Windows 8, 7, Vista, XP, 2000 and other older versions along with thorough knowledge of Internet operations
· MS Office (Microsoft Word, Microsoft Excel, etc.)
.
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· Excellent communication and inter-personnel skills

· Excellent manpower management and Supervision
· Sincere, dynamic and hard working in nature
	

	Personal Details

	
	

	Sex
	:Male

	Date of Birth
	:31-05-1980

	Marital Status
	: Married

	Nationality
	:Indian

	Religion
	:Hindu

	Language known
	: English, Hindi, Malayalam & Tamil.

	Visa Status
	:Residence

	References
	: Can be furnished on demand
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