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Summary:
· Accounts Professional Having 8 Year Experience(Accounts, Cash Management, Taxation & Finance, Exports, Financing & Leasing from Bank sec, Audit) 
· Varied experience of working on financials of Services, Trading, Telecom, Automobiles, Export sectors. 
Objective:
To serve an organization where I can utilize my skills & abilities to improve and maintain the standards of the organization.
Experience:
Apr, 2008 to Mar, 2015 - Account Supervisor in “State Life Insurance Corp. Of Pakistan (Gulf Zone)”
Duties and Responsibilities:
· Cash Handling 
· Handling all bank related responsibilities 
· Bank Reconciliation 
· Annual Budgeting 
· Preparing payment and receipt vouchers 
· Finial Accounts preparation for Auditing 
· Payroll (Local and Expiates) and End of Service calculation 
Jun, 2007 to Mar, 2008 - Worked with “Metro HI-Tech (PVT) Ltd.” as “Accountant”
Duties and Responsibilities:
· Cash Handling 
· Handling all bank related responsibilities 
· Bank Reconciliation 
· Maintain vendors accounts 
Oct, 2006 to May, 2007  - Worked with “Ufone Telecom, Gujrat” as “Accountant”
Duties and Responsibilities:
· Maintain Employees Record 
· Daily collection and payment reports 
· Reporting related to accounts 
Aug, 2006 to Sept, 2006    Completed Internship from “Services Industries Ltd.”
Has been under training in different departments i.e., Inventory Management,
Accounts, Costing, Statistics, Costing & Material Management
Projects:
· Report Writing: Prepared a Research Report on “Market Computer Software, Gujranwala” after thorough research & also prepared a long report on “Pepsi” 
· Capital budgeting: Accomplished a  project on capital budgeting of “Gift Cafeteria, Gift University, 
Gujranwala” 
· Value Chain Analysis: Prepared a report on the value chain analysis of “Dewan-e-Khas Hotel, Gujrat” 
· Cost analysis: Prepared a report on the cost analysis of “Golden Pumps, Gujranwala” 
	Seminars/Workshops
	Topic
	Conducted By

	Attended
	
	
	

	Bank Credit Management
	Mr. Nauman Sajid (MCB)

	Commercial Banking
	Mr. Tahir Chisti

	(An Alfalah perspective)
	(Chief Manager, Bank Alfalh)

	Letter of Credit Administration
	Mr. Amjad Monib (NBP)

	Bank Borrowing
	Mr. Kamran Butt

	(Special Reference to Working Capital)
	(Vice President, Faysal Bank)


Education:
2006
M.Sc. Accounting & Finance - Gift University, Gujranwala, Pakistan
2003
B. A.  University of the Punjab, Lahore, Pakistan
2000
Higher  Secondary  School  Certificate  Examination Pakistan  Community
School,
Benghazi, Libya
Personal Data:
Religion
Islam
Date of Birth
13 Aug, 1981
Marital Status
Married
Nationality
Pakistani
Languages
Urdu & English
Visa Status
Visit Visa 
Driving License

Computer Skills:
Software of Accounting, MS Office, MS Word, MS Excel, MS Power Point
