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	     objective


To be a successful professional in Accounts by joining an organization that can provide me opportunities to widen my skills to grow & expand with the organization.
	     profile:


· A dynamic Professional with over 6+ years of experience Accounts / Finance  in India, Qatar,  Oman, UAE
· Professionally qualified with Bachelor of Commerce(BCOM) in India
· Well versed in computerized accounting & MS Office Applications.

· Wide exposure to accounting policies & procedures.

· Can handle confidently accounting responsibilities up to finalization

· Have excellent planning, analytical & problem solving skills.

· Strongly commercial with excellent communication and influencing skills.

· Energetic and capable of working independently and a good deal of autonomy.

· Have excellent time management skills & can meet the deadlines without compromising on quality.

· Can work under pressure and meet deadlines

	Work experience details:


· Accountant, B G T, UAE, March 2014 to May 2015
· Accountant, Al Dahira Electronics Trading, Oman, May 2013 to Nov 2013
· Accountant, DECOTECH , Doha, Qatar, April 2010 to March  2013
· Accountant, Atlas Stationery, Doha – Qatar, Feb 2009- September  2009
Job Profile: 
· Remain a main point of contact for financial related issues.

· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.

· Monitor the whole range of Accounts Payable Preparation.

· Payroll and Management Reports.
· Manage the day to day financial transactions of the company.

· Maintain book of accounts in a computerized environment.

· Supervise the whole range of Accounts Payable.
· Prepare day to day cash transactions reports
· Handle cash management.

· Control petty cash; prepare render accounts of individuals & departments.

· Manage the Invoice generation Operation & Credit Control.

· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Ensure General Ledger entries are accurate and are in line with Company Procedures & International Accounting Standards.
· Ensure effective fixed assets & inventory control is applied.

· Analyzing, Calculating  & applying costs on jobs 
· Preparing periodical cash flow & fund flow statements for Monthly Sales, Purchase, Plan, Monthly Stock Report etc.

· Ensure continuous development & improvement of the procedures within the finance department.

· Liaise with external auditors; implement recommendations if any; take corrective action wherever required.
· Review of work performed by audit assistants.

· Evaluation and documentation of present accounting and internal control system
· Providing the customer with support, when requested, in Finance related queries.

· Booking of supplier invoices for branches. 

· Monthly reconciliation of supplier accounts

· Booking accruals & other adjusting entries

· Timely payment to supplier upon due date

· Preparing payment schedule.

	     professional and academic QUALIFICATIONS:


· B.Com, Kerala university
· V H S E  Govt. 

	     TECHNICAL SKILLS 


· GDIT (Graduate Diploma In Information Technology) in MCC, Kunnamkulam 
· Course completed for A+ in KARROX, Kunnamkulam. 

· Course completed for MCSE   in KARROX, Kunnamkulam. 

· Course completed for C++ & Tally 7.2 in IT Mission, Kunnamkulam.

	     personal data


Date of birth

:      07/05/1985
Nationality

:      Indian
Visa Status

:      3Months  visit visa
Language Known
:      English, Hindi and Malayalam
	     REFERENCES 

	
	 References will be furnished upon request
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